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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management
of all Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider or by the attorney acting for the
service provider.

e Online voucher review and submission by the attorney.

e Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit
vouchers for their service providers and associates. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone,
firm associations, and applicable CLE credits

e Allows for submission of holding periods or a specific amount of time taken off for
medical leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and
authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57
e Apple Macintosh: Safari 10.1

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Court Appointment
When you make an appointment, the program automatically generates an email message to
the appointed attorney. The email confirms the appointment and provides a link to the CJA

eVoucher program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have
a Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact.

Follow the instructions in the next section to create your Login.gov account. Click the following
links for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Creating a Login.gov Account

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Eastern District Court

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signin with 1 LOGIN.GOV | s

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

0 LOGIN.GOV ﬁ

8o

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account ]

Sign in for existing users

Email address

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Enter your email address, and then select your email language preference. Click the Rules of
Use link, read the Login.gov Rules of Use, and then select the | read and accept the Login.gov
Rules of Use check box. Click Submit.

Note: Login.gov recommends that you enter a personal email address that you can always
access, not a work email address.

© For your security, we ciesr what you entered if you
don't mave to & new page within 15 minutes

Create an account for new users
Enter your email address

[‘ i ney210g! ‘rnm]

Salact your email language preferonce
0 0u 10 rECEive Your email communication in

Fremn

O English (default) “

O Ezpaiol

O Francais

[ I read and accept the Login gov Bules of Usegs ]

|

You will receive an email message at the email address you entered in step 3. In the email
message, click Confirm email address, and then continue creating your account.

U LOGIN.GOV Confirm your email b«

3 Login.gov «no-rsply@identitysandoon.gon

Check your email

Wao contan email to daviddattorney210@gmail.com ith a link U LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your emall address. Please click the link
Didn’t receive an email? Resend below or copy and paste the entire link Into your browser. This
link will expire in 24 hours.
Or.use a different email address 2

You can close this window if you're done

Confirm email address

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Next, create a password. It must contain 12 or more characters and cannot include commonly
used words or phrases. In the Password and Confirm password fields, enter and confirm your
password, and then click Continue.

You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated charactars, like abc or 111

Pasaword

Confirmpassword

() Show password

Your Login.gov account is now created, and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered

and the password you created in Login.gov to access eVoucher, so it is important to remember
them.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your
account. However, it is recommended that you select at least two authentication methods on
different devices so that you have an alternative way(s) to sign in to eVoucher if your primary
method becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods
include security keys, government employee IDs, authentication applications, text or voice
messages, or backup codes.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

] D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

'{% Text or voice message

Receive a secure code by (SMS) text ar
phone call.

O ﬁ Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

] @ Security key

A physical device, often shaped like a USB
drive, that you plug in to your device

O E Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you
use an authentication method that’s easy for you to access. For these instructions, the Text or
voice message option is selected.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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To authenticate by text or voice message, in the Phone number field, enter your phone number
to receive a one-time code by text message or phone call, and then click Send code.

Add a phone number
We'll send you a one-time code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

== - 210-555-5555| ] h

How you'll get your code

O Text message (SMS) (O Phone call

You can change this anytime. If you use a landline number,
select “Phone call”

Mobile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) ***.5555.
This code will expire in 10 minutes.

One-time code
Example: 123456

555555 h

[0 Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method b
| didn't receive my one-time code (4 >
Learn more about authentication options >

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous
steps to create a second authentication method.

Note: It is recommended that you use a different device for your second authentication
method, even if you choose the same setup option. For example, if you chose text or voice
message as your first method, you can do the same for the second, as long as you use a
different phone number.

ULOGIN.GOV %

8=

o

You’ve added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from

getting locked out of your account if you lose one of your
methods.

Add another method /

Skip for now

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of
identification (driver’s license or state ID). This added security measure is to ensure that you are

you and not someone pretending to be you.

Note: This is a one-time identity verification; if you have previously proven your identity
through Login.gov, you are not required to do this again.

If you’ve previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

D LOGIN.GOV m

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CIA eVoucher User Acceptance Testing needs to make sure

you are you —not someone pretending to be you. Learn more
about verifying_ your identity

You'll need to:

o Take photos of your ID

Use your driver’s license or state |D card. Other forms of
ID are not accepted

e Enter your Social Security number

You will not need your physical SSN card

© Match to your phone number

Your phone number maiches you to your personal
information. After you match, we'll send you a code

o Re-enter your Login.gov password

Your password saves and encrypts your personal

information /

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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To continue, select the check box allowing Login.gov to ask for, use, keep, and share your
personal information to verify your identity, and then click Continue.

Gettrgstated  Ventyyourlo Very your \ertty prenacr Secure your
informetion addrers sccount

How verifying your identity works
Identity varmication happens n two parts:

Verify your identity

We'll ask for your parsonal informaticn to verfy your identity
aganst public records.

Secure your account

We'll encrypt your account with your password. Encryption
means your data is protected and only you will be able 10
access or change your information

By chacking this box, you are lstting Logingov ask for, use,
keen. and share your personal information. We will use it to
verify your identity.

Learn more about our orivacy and security measures &

=l —

Choose an option for adding your identification information. One option is to upload photos of
your ID from your phone, and the other option is to upload them directly from your computer.

D LOGIN.GOV i

Genrgataned  Vertywour 1D Verdy your Verdyproneor  Seovreyour
Informarion adden secoun

How would you like to add your ID?

Vil collect informatan abast you by reading rour
state-issued ID.

@ Use your phone to take photos

You won't have to 3ign in again, and you'll
switch back tothis compules after you take
photos. Your mobila shona must have 2 cameea
and a web browser,

Phona numbaer
-
[ , Continue on this computer
3 Don't hawe & phone? Upload photos of your 10
frem this comguter.

Cancal

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Option 1: Upload photos from phone (recommended)

1. Click Send link. A message appears, prompting you to check your device for a text

message with instructions for taking a photo of your ID to verify your identity.

[ o
Getting started Venty your ID Verify your verdy phane or LT YOUT
informa! a0dres f
Q—0
ld lk dd - Getting started Verify your ID Verify your Verify phone or Secure your
How would you like to add your ID? nformation address account
We'll collect information about you by reading your
state-issued 1D
Do not close this window.
Use your phone to take photos The next step will load automatically.
You won't have to sign in again. and you'll
SYALCH Dack Lo this computer after you take
photos. Your mobile phone must have s camera
i el o We sent a message to your phone
Phone number You entered: +1210-555-5555
ma - (210) 555-5555
= @ Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are attempting
to verify your identity to access eVoucher. Scroll down for additional instructions.

UL0GINGOV 'ﬁ
o o

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its

ff211af8-ee70-410 services.

ONLY ADD YOUR 1D IF:

« You are using your own

Login.gov account

* You asked Login.gov to

verify your ID using your
phone

* You are trying to access
CJA eVoucher
TrainingSand District

sarvices

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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3. Tap Take photo to switch your phone to the camera function. Take a photo of the front
of your ID card. Scroll down and tap Take photo again to take a photo of the back of the
card. Verify that each image appears in the appropriate box, and then tap Submit.

Add photos of your ID

Driver’s license or state ID card

Back of your ID

Tips for taking clear photos
+ Use a dark background i H
= Take the photo on a flat i Back of your driver's license or }
surface H state ID i
» Do not use the flash on your |

camera

Front of your ID

Front of your driver's license
or state ID

I

4. Login.gov verifies your identity from your photos, and prompts you to switch back to
your computer to complete the process.

0 LOGIN.GOV m

L o

ity your 10

© We verified your ID

Switch back to your
computer to finish verifying
your identity.

0-C]

Continue to step 4 to complete the identity verification process.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Option 2: Upload photos from your computer

1. Click Upload photos to upload photos of your ID from your computer.

’ ’ Continue on this computer
“. Don't have a phone? Upload photos of your ID
from this computer.

[ Upload photos ]

2. You can either drag photos of the front and back of your ID from your computer and
drop them in the appropriate boxes, or click the choose from folder link to browse for
and select the photos to add. Once the photos are uploaded, click Submit.

Add photos of your ID

Driver's license or state ID card
Tips for taking clear photos

» Use a dark background

« Take the photo on a flat surface

« Do not use the flash on your camera

« File size should be at least 2 MB

Front of your ID
Must be a JPG or PNG

i '
H '
2 :
| Front of your driver's license or E
|

! state ID i
H '
| ;
: !
! '

Back of your ID
Must be 8 JPG or PNG

..............................

! H
! H
! ) ) ;
: Back of your driver's license or !
! state ID E
! | ]
E :
! 1
! H

..............................

Note: You may see a processing screen as the upload completes and Login.gov verifies your
identity.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address
using your Social Security number (SSN). In the Social Security number field, enter your SSN,

and then click Continue.

D LOGIN.GOV m

Getting started Verify ycur ID Verify your Verify phone or Secure your
information address account

& We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information ¢4

Don’t have a Sccial Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login.gov and return to CJA sVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

...........l

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Your name, date of birth, and address are imported from your ID; verify the information is
correct. If any of the information has errors, click the Update link next to it and make necessary
corrections. Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will
be locked. To unlock your account, contact Login.gov.

© o o
Getting s1ertad Versty your © Vertty your Sec
information 3
Verify your information [

We read your information from your 1D. Raview it and make
any updates before submitting for venfication

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6.1938
1D number: NITTIITN

Address line 1:1 FAKE RD Update
Address line 2

City: GREAT FALLS

State: MT

ZIP Code: 59010

Social Security number: 5**-**-**'5 Uodate

Show Sacial Security number

&~
[ swet

Next, verify your phone number. To do this, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

© Wa varified rour information

Verify your phone number

Well check this rumber with records and serd you a one-time
cose. This is to halp vertty your identity

Enter a phone number that is:

« Based in ths United St
« Yourprimary nume

(including US. territories)
10U USE the MOS: often)

Learn mose about what chans aumber 10 use

PRree e
=+ (210) 555-5555 \

How should we send acode?

1 you entered a landline above. please solect “Phone call

buerw

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Step 7

In the One-time code field, enter the code sent to your device, and then click Submit.

M V] V] @)
Gettng stared Verify your ID Verify your Verify phone or Securs your
niormaticn address account

Enter your one-time code

We sent a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

Ono-time code
Example: 123ABC

Once your phone number is verified, in the Password field, re-enter the password you created

to access Login.gov, and then click Continue.

(] o o @ o}
Getling started Verify your ID Verify your Verify phione ar Secure your
information acdress account

® We verified your phone number

Re-enter your Login.gov password

Legin.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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A personal key is generated. You will need this key if you ever forget your password or lose your
authentication method. Keep your key in a secure place and do not share it with anyone. Select
the check box to confirm that you have saved your personal key, and then click Continue.

o o < ] O
Getting startad Verify your ID Verify your Verify phone or Secure your
information agcress account

@ Woe secured your verified information

Save your personal key

B

VGCH - MCDA - CGYR - HAX8

Your personal key was generated on January 22, 2024 at 11:33 AM
) Cony s Download (text file) @ Print

You need your personal key if you forget your password.
Keep it safe and don't share it with anyone.

If you raset your password without your personal key, you'll
naad to verify your identity again.

Learn more about the personal key 2

O | saved my personel key in a safe place.

e

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in
the next section to complete this connection.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@ Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Agree and continue ’

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.
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Linking Your eVoucher Account to Your Login.gov Account

For NEW Login.gov accounts:
After you complete your identity verification and receive your security key, you are

automatically directed to your court’s eVoucher linking page. Note that the email address you
used to create your Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

\\ 4 . I
|[FCOURTS

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov accoun
After completing this step, you will sign in using Login.gov going forward.
Note: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattomey@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by t

protection of system security, performance of maintenance, and appropriate manageme

For EXISTING Login.gov accounts:

From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts
to sign in and authenticate your Login.gov account.

25|  CJA eVoucher - Texas Western District Court
TSD NV1VMIDC - Releas2 6.10.0.0

lliicourTs|

We've changed how you will login to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sgn-ins,

Signin with 3 LOGIN.GOV —

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Leam about our new login process
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After successful Login.gov account sign-in and authentication, you are then asked to connect, or
link, your Login.gov account with your eVoucher account. Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method

oo R

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the
eVoucher Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

“ ‘
|[KCOURTS

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov accoun
After completing this step, you will sign in using Login.gov going forward.
Note: Please contact an eVoucher administrator for assistance

eVoucher Email Address

daviddattormey@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by {
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and
Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and
password.

In the eVoucher Email Address field, delete the pre-populated Login.gov email address and
enter your eVoucher SLP email address. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

|l COURTS

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward

eVoucher Email Address /

I daviddattorney@firm.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
\:"\l!ﬁ" or any connected ‘;\'Jf\‘.ﬂ_‘"l. users Q_‘hpf&_"."l',' consent to "Y?“.E'" monitonng a nd to {)r.'.lf_ I.AI access o data reviewed and created h)’
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you
normally use to access eVoucher), and then click Connect Accounts. If you don’t remember
your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary forimproper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

I ° You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Linking Your Accounts by Email Invitation — New User

New eVoucher users who do not have an SLP can also link their accounts from the eVoucher

linking page

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

A message appears, prompting you check your email and confirm that you entered the correct
email address.

0

[lCOURTS

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

o 5| CJAeVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

An email has been sent to  daviddattorney@gmail.com with a link to confirm your email address. Follow the link to

continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and return to your
eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CIA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

I O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link

their accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

If your Login.gov email address is not the same as your SLP email address, an error message

appears, prompting you to contact your court’s help desk.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance.

o Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

Idaviddaﬁomey@gmail.com I

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Attorrey.

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao,uscourts.goy to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message

appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

c You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed in to the
application for the first time, you will use your Login.gov credentials to access eVoucher going
forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in
button. Click Sign in with LOGIN.GOV.

EY INGTLD CJA eVoucher - Texas Western District Court

{liCOURTS

SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins,

Signinwith & LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account" button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system menitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign-in page. In the Email address and Password
fields, enter the email address and password used to create your Login.gov account, and then

click Sign in.

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Signin for existing users

\ Email address
\ Password

[ show password
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Complete the action required by your chosen authentication method. In this example, you'll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (™) ™-
5555.This code will expire in 10 minutes.

One-time code
Example: 123ABC

= |

]

& Send another code ‘

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered

447 R AAAAn Ce [ S TR R A S e e Aalmalnn A
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another
from within the eVoucher application without needing to sign out. It is set up by court staff

when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

On the Single Login Profile page, you can:

Edit your first, middle, and last name.
Edit your email address.

View your linked eVoucher accounts.
Change your default court.

To access the Single Login Profile page, from the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court Welcome, David Attorne 9

SDSO Training - Release 6.4.0.0
Single Login Profile

David D Attorney (Attorney)
Court Profile
Home Operations Reports Links Help Sign out m

= Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users
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Editing Your SLP

Your SLP information is divided into two sections: Account Information and Linked eVoucher
Accounts. Click the plus (+) or minus (-) signs to expand or collapse each section.

Note: The Account Information section automatically displays when you access your SLP
information.

Home  Operations  Reports  Links  Accounts  Help  Signout _ﬂ

> Help > Singke Login Frofile

Single Login Profile — Andrew Anders

Account Information i — E

First name Middle name Last name Suffix

Andrew Anders Edit

Email address
aandersattorney+10@gmail.com

m
2

Password

D LoGIN.GOV

&
[+]

Linked eV

Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your

name.

Single Login Profile - Andrew Anders

Account Information

First name Middle name Last name Suffix
Andrew - Anders -
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Make any necessary changes, and then click Save changes.

Single Login Profile - Andrew Anders

Account Information -

First name Middle name Last name Suffix

I |Andrew I Anders H ‘

=n (==

Note: It is important to remember that changing your SLP name does not change the name
associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address
aandersattorney+10@gmail.com

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — Andrew Anders

Account Information
A Note: This email change does not change the email associated with Login.gov

First name Middle name Last name Suffix
Andrew - Anders -

m
=
=3

Email address

aandersattorney+10@gmail.com ‘

Confirm email address /

aandersattorney@gmail.com

= [E=3

Note: It is important to remember that changing your SLP email address does not change the
email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and forgot your password requests. The Login.gov logo is visible in the Password
section of your SLP account information; you do not have the option to edit your password
from here.

Help > Single Login Profile

[Backtowst | | [ EditUser | [ Assign Roles | Single Login Profile

Single Login Profile — Morales Attorney

Account Information

First name Middle name Last name Suffix
Morales - Attorney -

m
2.

Email address
MoralesAttorney210@gmail.com

m
=3

Password

DLOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their
Help center page at https://www.login.gov/help or call their 24-hour help line at (844) 875-
6446.

Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts
that are currently linked.

Single Login Profile - Andrew Anders

Account Information +

Linked eVoucher Accounts

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have
one account designated as the default.
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Your default court is the court that initially appears when you sign in to eVoucher. To change
your default court, click the radio button for the desired court account, and then click Save
changes.

Home Operations Reports Links Accounts Help Sign out _n

> Help > Single Login Proflle

Single Login Profile — Andrew Anders

Account Information B

Linked eVoucher Accounts -—

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

Account User Type Default

District of Texas Western (Anders) Attorney O
g
Fifth Circuit Court (Anders) Attorney

Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Liniis Accounts Help Sign out

District of Texas Western - Attorney
Fifth Circuit Court - Attorney

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 . Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders x Edit
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Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are within that court.

Court account to which Single Login Profile (SLP) username

0 you are signed in o

Profile icon
B=  An official website of the Uni' d States government

¢

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney e
Single Login Profile
Court Profile
Operations Reports Links Accounts Help Sign out

Sinale Login Profile Circuit - Attorney

District - Attorney
Attorney/expert court

account username List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing the
account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon — You can access your Single Login Profile (SLP) or court profile, or sign out from
here. You can also access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full
name and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures
prohibit you from viewing other attorneys’ information. Likewise, no one else can view your

information.

Section Name Contents

My Active Documents

:
S s Soc dbeens N A A Wl S A = 1
sl Case Oclendant

Page 164 1 (2w LA e Pl Wilian Ok
Clamed iemsast: 6.5

Status Date Eatered
02018

Uy ST Foul wilkam Cark
= Clamed

Wowcher Ertry e
Aemcart: .00 s

: -
e e e———— soven ]
Cave Oeterdant Tpe Status Date Ertered

M3 10w hve Doen racanses on he calsbase

" des

This section contains documents that you are currently working on or that have been
submitted to you by an expert service provider. These documents are waiting for you
to take action.

Appointments’ List

This is a quick reference to all your appointments.

My Proposed
Assignments

Cases appear in this section if an appointment has been proposed to you and you
have not accepted or rejected it.

This section contains vouchers for you—or your service provider—that have been

Ml)yoscl::nn;:::d submitted to the court for payment, along with documents submitted to the court
requesting expert services or interim payments.
This section contains all the vouchers for your service providers, including:
My Service Provider’s e Vouchers in progress by the experts.
Documents e Vouchers submitted to the attorney for approval and submission to the court.

e Vouchers signed off by the attorney and submitted to the court for payment.

Closed Documents

This section contains documents that have been paid or approved by the court.
Closed documents only display for open cases. Closed documents display until they
are archived and/or for 60 days after the appointment is terminated. They are still
accessible on the Appointment page.
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9

Home Operations Reports Links Accounts Help Sign out _n
Menu Bar Iltem Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:

Another link to your Single Login Profile (SLP).

Another link to your court profile.

Contact Us email.

Privacy notice.

eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.

Help

Search field Enter search criteria to look up any of your cases.

Customizing the Home Page

You can customize your home page to change the way your information displays in each section.

Expand/Collapse a Section: Click the plus sign (+) to expand a folder. Click the minus sign (-) to
collapse a section.

Resize a Column

Along the column headers (e.g., Case, Defendant, Type, etc.), point to the line between the
columns until a double arrow <=> appears.

Click and drag the line in the desired direction to enlarge or reduce the column size.

Note: The section size does not increase; therefore, some columns may move off the screen.
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Group by Column Header: To sort all the information within a section, you can group
documents by column header. All folders displaying the group header bar can be sorted in this
manner.

Step 1

Click in the header for the column by which you wish to group.

|Tu group by a particular Header, drag the column to this area. Search:

Case Defendant o Type Status Date Entered

Click and drag the header to the group by header bar.

Tolgr drag the column to this area,
Ci
Ca nt Type © Status

All the information in that folder is now grouped and sorted by that selection.

B My Active Documents

Group by: Case
Case Defendant Type T Status
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Court Profile

If given access by your court, you can make changes to your eVoucher account information. On
the home page, point to your profile icon, and then click Court Profile.

B= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile

Court Profile

Home Operations Reports Links Help Sign out

= Help = Court Profile

On the Court Profile page you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info
section.

e Update the Social Security number (SSN) or employee identification number (EIN), and
any firm affiliation in the Billing Info section. Copies of a W-9 must be provided to the
court, and any changes to the SSN after the first logon must be made through the court.

e Add a time period in which the attorney will be out of the office in the Holding Period
section.

e Document any continuing legal education (CLE) attendance.

Click Edit, Select, Add, or View to the right of each section to expand the section and edit any
information. Review your court profile and add any missing information as needed.
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Attorney Info

In the Attorney Info section, click Edit to access your personal information.

If you have a Single Login Profile (SLP) that is linked to more than one court, certain changes
made to the Attorney Info section of your court profile will be applied to any of your other
linked accounts with the same SSN/EIN after one business day. This information displays at the
top of your Court Profile page and details the sections that are affected across any of your
other linked accounts:

Court Profile

o For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
after one business day.
Changes made to Name, Email, and Bar Number will NOT be appled to any ofher linked accounts with the same SSNEIN

Make any necessary changes, and then click Save.
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Notes:

e FEach attorney (except associates) must enter their SSN into the user profile or they will not
be paid.

e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor? check box and enter the appropriate
information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all
email addresses.

e Attorneys with pre-existing agreements where the money goes to the firm must provide the firm’s
EIN, name and address to the court.

Billing Info
Information in this section is entered by court staff.

In the Billing Info section, click Add if no billing information is available. Click Edit to change the
information already entered.

If you have a Single Login Profile (SLP) that is linked to more than one court, changes made to
the Billing Info section of your court profile will not be applied to any of your other linked
accounts with the same SSN/EIN. This information displays at the top of your Court Profile page
and describes the action necessary to apply changes to any of your other linked accounts:

Court Profile

Changes made to the Billing Info section of this court profile will NOT be applied to any other linked accounts with the same SSN/EIN.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile Billing_Info section separately.
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Make any necessary changes and click Save. If applicable, add billing information for a firm or
an associate by clicking the corresponding radio button.

Biling Info Blling Type:
List all availble biling info records OSeIf—Enployed cancal
®=im
OAssociate

Tax ldentfication Number:
EIN/TIN:
Confirm:

I Copy Address from Profile

Name:
I |
Phone: Fax:
I ||
Address 1: |
Addrass 2:
I |
Address 3:
|
City: State: Zp Code:
I v ]
Country:
[ unire staTES v
Bi“illg Info * Required Fields
List all available billing info records BulIlng Type:
(U self-Employed
O Firm
® Associate
Billing Code: | [verify |
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Notes:

e Attorneys with preexisting agreements must enter the firm’s EIN and name.

e Associates do not need to enter an SSN. When you click the Associate radio button for
the billing type, no information is required in the Billing Code field. Once you save, the
screen displays Associate - No Billing Info.

e See the Associates Functionality document to learn more about creating vouchers as an
associate.

e Billing information must be entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.

e Select the Copy Address from Profile check box if your billing address is the same as
your attorney info address.

Holding Period
This is used in conjunction with the eVoucher attorney assignment feature, which is not
utilized in this District.

Holding periods can be used for medical leave, vacation, etc. During this time, attorneys are not
given a new assighment.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

In the Holding Period section, click View.

Holding Period There are 9 periods of time during which cases cannot be taken. View
Click Add.
Holding Period [Back | | [ it ||[_add ]| [ pelte |
|
Scarch:
Starting Ending Notes

No Hoiding Period

No data
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In the corresponding fields, enter the starting date and ending date, along with any applicable
notes. Click Save.

Holding Period

Starting Date Ending Date
4/27/2020 24 [s/1/2020 A
Notes

Vacation.|

Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal No info has been stored. [vew |
Education Please dick VIEW to type your info.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

To add CLE information, click Add.

Continuing Legal
P (e ] | ]| [aae || )

Fles Credit Date Mowrs Sebject

No Contnung Legsl [oucaton

No data
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Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the
date, the number of hours, and a description. Click Save.

Continuing Legal Back oy
Education I : Lo

|c:ea: Sentencng-rel V| |
Date [0501/2014 [T
Hours [0 |

Descripton

Document After you save the nformation about this Continuing Education, you wil be able to upload related documents,

Note: After you save information, you can upload related PDF documents.

m upload and attach a PDF document. Once the document is uploaded, click Save.

Credi | Sentencing-re Vv
Date (05/15/2014 | =)
Hours [0 |

Description
Docume: ——
& [ ]]I Browse... ]
| E—
Continuing Legal [
Education [(Back | | |[Edt ] Add Delete
Search: "—
Files Credit Date Hours Subject
0 sentendin... 04/16/2020

1 Page 1 of 1 (1 items)

Note: All entries appear in the grid. To access, edit, or delete an entry, click the entry and then
click Edit or Delete.

Appointments’ List
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On your home page, in the Appointment’s List section, locate the desired case.

Click the case number link to open the Appointment Info page.

Search:
Appointments Defendant
I Case: 1:14-CR-08805-AA | Defendznt: Jebediah Branson
El g Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:
PRt Appointment Info
2 T TR e T FOCTHIN SR
[;hix sy
o A L. [F AL € ONER
114 CRAGH0S1.AA
T T s
elasy (aehading pre-vial Aressot by s Dot Foriminal Case
» $:1823.F INSPECTION VIOLATION PENALTEES
T ATTORTT 3T Tt S
\edrew Andess " © DTedenl 0 F Sus fox Federal
Create New Voucher 1 M Sweet b e O COrtoms petnir Dcader
i Antoaio TX 7210 L I L T TS e —
AUTH Create [Paome 210.835.3425 (Caphund Onb) Comnnl Anvmen Acwiver
Authorzation for Bxpert and ether oo pheze: 2105551234 Shese O TRetimed O USobforPrs  xypnnny
screices s crasenacts acouts oy 1 My - N
0¥ Sty Comnt.
AUTH- 24
uthorzation for payment af e rerecs ewe
ot ! Fraaing fndgn oe By Orderof € Covert
BUDGETAUTH Create Pt A
Autharzation for Excess Acieeney L EA TR EASEE A58 WAl 130RES F; e e
oo andjor Expert and sther Seencec
o Cade. Bepiymest © YES ¢ MO
CIA-20 Creatc | Vouchers on File
Appetatmnd of and Authesty 10 Pay
Court-Appeinted Comeal To grosp by 3 parsaular Haager dag tha celumn to this aea. Search:
CIn-21 Croatn Case Defendant Type Status Date Eatered
Autharization and Vouche far Dxpert LIA-CROMOEAR  Jesedish Dranson (# 1 ATH Veucher Entr oh0N/2022
ard other Senvices pre Clabved Ameust: 1,000.00 Lndrew snders N ¥
on-24 Creats e ChenatTocclgist
Autharzation and Vaucher far LUSCROBISAL  Jededish Branson (= 1 ™ Veuchar Entry 72872022
Paymest of Transcrigt = Caimed Ameurts 500.30 Aadrcn Aoders N g
s Chervs Tocelsgt >
Cn-20 Create
Statement fiar a € Clairn LISCROMOFAL  Jobedish Branson (# 1 a2t Sabmitied 1o Ceurt o3/28/2022
in Excess of the Stotwicry Case S Claved Ameurt: .00 Rk feriey 2010 7
Conpensasion Maximem: District B ASTR CremizToscclgist FINAL PAYMRIN
Cowst AUSCROS05 4% Jedesish Brangon (= 1 ATH sz
SOV Caved Ameurt: 0000 Badren foders 4 M|
TRAVEL Craata s Aoproved Ameants HO0)  ChemaTonicelsgit -
Authorzation for payment of Travel
14CRLOMOS A Jebedish Branson (# 1 ATH Veucher Closed B
St O202002 Claimed Amsurk: $00.00 Ladiew dnders W, 1101000855
Reports E Apprevad Amsant: 98000 CremaTocolsgit -
Appaatmest Reppd Jesedian Banson (= 1 MTH Veucher Clayed 01)15/2022
o o S DUV Qarved Ameurt: 750.00 Asdrow Anders W o
ﬁ:"“ .k!;:L Bz:::&m“‘ e Approved Amsant: 750.00 CrenistTomicelagiot b
LICROR05-AL  Jebadish Beanesn (= 1 can Veucher Entry 12147200
Defandant Suwmany Budaes Regert = uinesd Amsurt: 600 Loy Hal N
Torak cnly of budget e for Enc Utigation Suppart Sanvices
defendme - Jesedish Sansn (< 1) TR Veucher Cloved 121472021
Clarved Ameurt: 1059000  Asdrow Aders W' £:01.0000%20
Approved Amsant: 10,0000 Poychologist -
Caze Detal Budoet Beoat . Jebediah Bianeon (= 1 TH Veucher Cloved w4z
Cuived Ameurt: 130000 Asdrew saders W, 11010000919
Approved Amsant: 1,200 00 Cremvey Tomcciaget )
Jededish Banson (= 1 a1 [ 12/14/2021
Clarved ameurt: 1.059.00 Fick 2atey mﬁm
O enmTesliger TINAL PAYVENT
122452 - lags Paga 1 of 1R [176 mame)

Section Name Contents

Appointment Info This section contains all information about the appointment.
Vouchers on File This section contains all vouchers for the appointment.
Appointment This section describes the information found on the page. Click the View

Representation link to open the Representation Info page.
Create New Voucher Click the Create link next to the voucher to create a voucher for the appointment.

Reports This section contains reports for the appointment.

View Representation
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Click the View Representation link to display the following information:

Default excess fee limit
Presiding judge
Magistrate judge
Co-counsel

Previous counsel

In the Appointment section, click the View Representation link.

Appointment

The Representation Info page appears.
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Creating a CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.

Note: All voucher types and documents function in primarily the same way.

In the Create New Voucher section, from the CJA-20 voucher template, click the Create link.

CIA-20

Court-Appointed Counsel

Appointment of and Authority to Pay

Create

The voucher opens the Basic Info page, which displays the information in the paper voucher

format.

CJA-20
Attorney Enters

) Basic Info Services Expenses Claim Status

Documents Confirmation

Link to CM/ECF

En
@ Expenses: $0.00 v

Basic Info

T.CIX DIST/DIV.CODE 3 FERSON REPRESENTED,
0101 [Kip Lonzoria

3ALLC. DKT/DEFNUABER 4 DIST. DKT DEFNUABER
1:71-CR-01985-616-AA

[(OUCHER NOAmER

£ APPEALS DKI DEFNUMEBER ¢ OTHER. DKT/DEFNUMBER

7. 1IN CASEMATTER OF(Caze Name}

[Lcnsoria vs USA

5. PAVMENT CATEGORY
Felony (including pre-tnal diversion

of allesed felony)

$. TYPE PERSON REPRESENTED
Adult Defendant

10. REPRESENTATION TYPE

Criminal Case

11, OFFENSE(S) CHARGED
15:1644.F CREDIT CARD FRAUD

11 ATTORNEY S NAME AND JLAULINC ADDRESS
Jorales Attorney - Bar Number: 2222222

1234 Masn Street

[San Aatonto TX 78221

[Phone: 2105351234 - Fax: 2105354321

[Email- MoralesAttoonex21 0% zmail com

13. COURT ORDER
Vicia 2 L DFederal L F Subs for Federal
() A assocists ] € cocounat ety T

f_ L Learsed Counzad Oappmnug r P Sub: for Fasal jKSlb: for Retatsad
(Capits] Ol Countel rierney
) ¥ Raainad

[ v sum orpro
Se

() sprose ) X Asmmeerate

Tabs appear
at the top of
the screen.

Atterney

Representation Fee Limit: O v Stanby Counstt

$11,500.00

Prior Attracy's Kame
|ippomtment
mmﬁpmnnq After Approved sngn-v-m of Prastdtng Judge or By Ordar of tae Court
=3 Albert Albertzion
$11,500.00 14 LAW FIRM NAME AND MATLING ADDRESS i st okr Nuac Pro Tuac Dats
| | 1,202

Tasks Repuyesnt () vys B xo

Link To Appointment

Link To Representztion Payment Info

| Preferred Payee | Morales Attorney v

Actions Morales Attorney

T ———— Biling Cade:0101-000105

Impt arvice En -CSV.

= 1234 Main Street
San Antonio, TX
Reports 78200 - US
= Phone: 2105551234

Eorm CIA20 Fax:

Defendant Detad Budget Report

Detail budget info for defendant

[ <rmst_|[ < Previous | [ Next> | [ Laste | [ save ] Delete Draft Audit Assist

Notes:

e To avoid data loss, frequently save any entries made to a voucher.
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To check for warnings or errors in the document, click Audit Assist at any time.
To navigate, click the tabs or the navigation buttons in the progress bar.

A progress bar
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bottom of the
screen.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court
time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Click the Services tab, or click Next on the progress bar.

Basic Info | Services | Expenses Claim Status Documents Confirmation
Services
Date a/17/2020 | =2 Description =
Service Type | - "
Docz(€R) [ | pages [ | d
* Required Fiekls
To group by 3 particular Header, drag the column to this area.
Service Type | Date =« | Description | Hrs| Rate ‘ Amt
(Empty)
No data to paginate \:\ View items per page: 10 25 50 100
[ «First |[ < Previous |[ MNext> ||| Last » Delete Draft Audit Assist

Enter the date of the service. The default date is always the current date. You can either type
the date or click the calendar icon and select a date from the pop-up calendar.

Services
Date [04/17/2020 | = o) Desa
Service Type 1 4 April 2020 »

Doc#ER |« su Mo Tu We Th Fr sa
Hours [ » 20 30 31 1 2 3 4
» 5 6 7 8 9 10 11
* Repives Fices » 12 13 14 15 16 [17] 18
» 19 20 21 22 23 24 25

» 2 27 2B 29 30 1 2
Service Type » ] 4 5 6 7 8

To group by 2 parf
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Click the Service Type drop-down arrow and select the service type.

Services

Date 04/17/2020 | = =} Description
Service Type I x I‘

Doc.# (ECF) In Court Services -
Hours a. Arraignment and/or Plea

b. Bail and Detention Hearings

* Recpied Fiekds c. Motion Hearings

To group by a pa d. Trial

Service Type e. Sentencing Hearings

Note: You can add dates in any order; they will automatically sort in chronological order, oldest
to newest, as they are entered.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Date I 04/17/2020 | * % Description First appearance an arraignment of defendant. h
Service Type ia. Arraignment and/or Plea ot ‘ &
Doc.# (ECF) Pages | - )x
Hours 5.0|" at $148.00 per hour. I Remove

* Required Fields *;%
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The entry is added to the voucher and appears at the bottom of the Service Type column. The
default sort for services is chronological by date, oldest to newest. Be sure to click Save. Click an

entry to edit.

| Basic Info | Services | Expenses | Claim Status

Confirmation

Services

Service Type Ia. Arraignment and/or Plea b I x

Doc.# (ECF) Pages
Hours * at $148.00 per hour

* Reguired Fields

Date 04/17/2020 | = =] Description

First appearance an arraignment of defendant.

b x®

To group by a particular Header, drag the column to this area.

Sarvice Type ‘ Date = ‘ Description ‘ Hrs‘ Rate ‘ Amt
a. Arraignment and/or Plea 04/17/2020 First appearance an arraignment of defendant. 5.0  $148.00 5740.00
Page 1 of 1 (1 items) [1] Go to page: || | View items per page: 10 25 50 100

whirst || < Previous |[ Next> || Last» Save Delete Draft Audit Assist
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Importing Service Entries

Attorneys using commercially available timekeeping and billing systems can directly import

multiple service entries into a CJA-20/30 voucher from a file saved in comma-separated value
(.csv) format.

As a best practice, the Import Service Entries feature should be started on a new or empty CJA-

20 voucher. If you have service lines already entered on a voucher, they will be overwritten
with the data imported from the .csv file.

Note: If you have an associate on your voucher and want to use the import service entry
function, the lead attorney MUST import their entries first or they will overwrite the associate
attorney's entries. Please review the Importing Time job aid on the eVoucher training website
for more detailed instructions for importing service entries with associates.

After you select the appropriate appointment and click the Create link for the CJA-20 voucher,

the document opens. In the Actions menu on the left side of the page, click the Import Service
Entries (.csv) link.

) CIA-20 b Basic Info Services E)lpenses Claim Status Documents Confirmation
Attorney Enters |
Basic Info
L CIK. DISTDIV.CODE 1 PERION REFRESENTEID VOUCHER NUMBER
Def.: Jebediah Branso L — . — L]
e, - Jepedial A NS0T 3. MAG. DKT DEF.NUMBER. 4, DIST. DKT DEFNUMBER 5. APPEALS. DKT DEFNUABIR 6. OTHER. DKT DEF NUMEEE
1:14.CR-03803.1.A4
H ECF 7.IN CASEMATTER OF(Cazt Name) §. PAYMENT CATEGORY #. TYPE PERSON REPRESENTED 19 REPRESENTATION TYPE
11 IF: v (i s I 1
. o84 Sramson Félony Gnehuding pee tral diversion | ok Defindare fCrimina! Caze
5 [T OFTENSE (S CHARGED
LELILES 15:1525 F DNSPECTION VIOLATION PENALTIES
Start Date: 1L ATTORNEY'S NAME AND MAILING ADDRESS 13 COURT ORDEK.
End Date: |Andrew Anders - - 1D Peders 17 Sobs e
110 Main Street At Concmu G Rfen 1t
@ Services: 50.00 - San Antonio T 78210 Oitersdcomd B oappimine O satn tar Punct 0 R Subs for Batsined
[Phone: 210-833-5623 (Capial Ouly) Comaz: Armoraer Anoraer
[Cell phone: 210 m| OrReaisd Dusubsorrre [ —
© Expenses: 50.00 « || [Email o s prose oy o bR [N Adsisisorarive

¥ Seandby Conneel

Foulimm [Prise Amsraers Nume
$11,500.00 |Appistmtst Date:
Fee Amount Remaining After Approved
and Panding;

siguarare of Presiding Judge or By Order of the Court
Alhert Albart=cn

14, LAW FIEM NAME AND MAILING ADDRESS *{‘; :‘;‘, ?i‘" uue Pra Tazc Date
$11,500.00 Reparmens [ vzs Bxo
Tasks
e 2 Payment Info
ink To Appointmen .
) Preferre \Andrew Anders - Andrew Anders v |
Link To Representation - T =
Andrew = rew ers
Actions Billing Code:0101-00002
Import Service Entries (.csv) | ;;B :'3;: Stre%t(
n Antonio,
Reports 78210 - US
Form C1A20 I:Phnne: 210-833-5623
ax:
L

Defendant Detail Budget Report
Matail hiidnat infa far Asfandant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click the Additional Information link to view instructions for importing time from a .csv file.

» Basic Info [ Services  Expenses Claim Status » Documents » Confirmation

Services

eVioucher now provides the ability to import service time entries exported from a law firm billing s a Separated Values (C5V)
format. The C5V file must contain all required column headings and data types. Please download offr sample spreadsheet r the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher, Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imEorled sV fila.

- Additional Information

Each service line entry must have data in the following columns:

Date

Hours

Description

Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

s [Docs
= Pages

For additional information refer to the eVoucher Online Halp.

C5V file when opened in a text editor might look like this:

Date, Hours, Description, Service Type, Doc=, Pages

1/4/2021,1.0,Met with dient,16a. Interviews and Conferences,,

1/4/2021,.5,Reviewed Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time",15¢,,

yo— e

Import Service Entries (.csv) |

Date 9/3/2021 | « =5 Description =
i |

Service Type

e R — -J-
Hours : *  at §155.00 per hour.

* Rescuired Faskds
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

Note: The service types for the CJA-30 sample spreadsheet differ slightly to match the
information needed for that document type.

Your file directory browser opens. Click the correct .csv file, and then click Open.

Open bl |A20Detail.aspx?Document|D=m/ZOtF82LqPbSsEBnFSEOg==
4 [ « ExtemalUsers » timeimport w:| o 5 {Search fmelimport DENIE LOGOUT Stock Photos, Stock... 6Sinternal @ 6.5ext
. Confirmation
Organize *  New folder Bz ™ @

[ Desktop A Mame Date modified Type

[5] Documents 39 CIA-20 Service Time Import.csv 8/9/2021 10:01 AM Microsoft Excel

& Downlosds lsystem and saved in Comma Separated Values (CSV) format. The CSV file must ¢
le type values.

D Music
ntries on the voucher will be overwritten with the contents of the imported Csv fi

=] Pictures

& Videos

25 Local Disk (C) | mport Service Entris (.cav) ]

= TempShare (\ac

= common (\lynx S
= work (\\jungle\a

= software (\jung

| ,

File name: || Microsoft Excel Comma Separa |
e

‘Hrs‘ Rate ‘Amt

(Empty)

To Appointment |‘ ‘
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A success message appears, indicating the number of entries that were imported and saved to
the services table.

- Basic Info | services " Expenses  Claim Status Documents I Confirmation

Service entries have been updated!
13 entries have been successfully added from CI4-20 Service Time Import_correct.csv and saved to the services table below. Click here to view a report for the entries imported.

Services
Date 9/2/2021 |+ rigtion .
Senvice Type | -|=

Docs(ECF) | | Pages -2
Hours [ ] ate1s5.00 perhour.

To group by a particular Header, drag the column to this area.

Service Type ‘ Description ‘ HIS| Rate ‘ Amt
&. Investigative or Gther Work 7/01/2021 Test 0.4 SIES00 $15.50
2. Amsignment and/or Plea 07/02/2023 Test

0.2 | 515500 53100

d. Travel Time. 07/02/2021 Test 0.3 $155.00 $46.50

b. Gbtaining and Reviewina
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Importing Service Entries on Previously Created CJA-20s

While it is recommended to start the Import Service Entries feature on a new or empty CJA-20
voucher, you can add time to the services table of an existing voucher.

On the home page, in the My Active Documents section, click the Edit link for the appropriate
CJA-20.

.k}.;Andrew Anders (Attorney)

Operations Reports Links Help Signout

To group by a particular Header, drag the column to this area.
Case Defendant Type Status Date Entered
:18-M)-07088-- Person201853 (# 1 CIA-20 Vol ntry 09/02/2021
Start Claimed Amount: 852.50 Andrew Anders N Edit
2:18-M)-07088-- Person201853 (= 1) CIA-20 09/02/2021
Start Claimed Amount: 1,441.50 Andrew Anders ‘ \E/g":(:her Entry
End: - _|
:18-M)-07088-- Person201853 (# 1 BUDGETAUTH Voucher Enti 09/03/2021
r Claimed Amount: 0.00 L = .-? . - Ty

When the document opens, in the Actions menu on the left side of the page, click the Import
Service Entries (.csv) link.

¥ Basic Info Services EJpenns Claim Status Documents Confirmation

Basic Info

L CIR. DIST DIV.CODE.
0101

T FERSON RLFRLSENILD TIR NCMELE
abadizh Brarson

ATEGORY, 5 TVPE PERSON REPRESINTED T RIPRESENTATION T1PE
JUSA +. Bramscn ke Gchnling pradrisl divasion o o yyofindont Joriminal Case
allezed falony
T OFITESE(S) CHARGED
13:1824 F DNSPECTION VIOLATION PENALTIES
T2 ATTORSEY 'S NAME AND MATLING ADDRZSS 13 COURT ORDER
End Date: - - O Orews
« oy CooCumd GOl T
@ services: $0.00 v O Lleased Comat @ 0appeining ) PBubn foe Panet T R 30k fue Retsined
(Cagats) Onk) Cruziel" rermer Anarer
L)t Rorsiune U Subs for Pre
© Expenses: 50.00 v [ som s Anersey 1 X Admawstrarye

0 v Seandby Connat

Prios Aocary's Nume

A peincasent Daes

fiizascers of Previding Tudge se By Ovder of die Court
Albert Aloertscn

Representation Fee Limits
$11,500.00
Fee Aftor Appr

> "y 10 of Order Nune Fvs Tusc Date
pi T~ 14 LAW FIRM NAME AND MAILINC ADDRISS 1332014
$11,500.00 Feparmeas [ Jyes Exo

s . Payment Info
i 0 Appointmen
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click the Additional Information link to view instructions for importing time from a .csv file.

. Basic Info [ Services » Expenses » Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing sy ETFETSTETEENNEa Scparated Values (C5V)
format. The CSV file must contain all required column headings and data types. Please download o sample spreadshest fr the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be ovenwritten with the

contents of the imgorled C5V file.

- Additienal Information

Each service line entry must have data in the following columns:

Date

Hours

Description

Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

s Docs
= Pages

For additional information refer to the eVoucher Online Help.

€5V file when opened in a text editor might look like this:
Diate, Hours, Description, Service Type, Do, Pages
1/4/2021,1.0,Met with dient,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time",15¢,,

Import Service Entries (.csv) |

Date = % Description i

Service Type T i

O R — -
Hours : *  at $155.00 per hour.

* Recuined Fiekds

To group by a particular Header, drag the column to this area.

Service Type Date | Description | Hrs | Rate | Amt
=. Arraignment and/or Plea 05/03/2021| Plaa in court 0.5 | $155.00 %77.50
. Motion 09/03/2021 in court 1.0 | $155.00 $155.00

CJA eVoucher | Version 6.10 | TNWD | MAY 2024

60



CJA eVoucher for Attorneys

61

When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

| Basic Info | Services " Expenses | Claim Status * Documents I+ Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {C5V)
format. The CSV file must contain all required column headings and data types. Please download our sample spreadsheet for the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imported C5V file.
[ Import Service Entries (.csv) ]

Date 9/3/2021 | =24 Description ‘ L

+ Additional Information

Service Type | -

Doc.# (ECF) Pages B
tours [ |* ats155.00per hour

-

* Reuired Fiekds
To group by a particular Header, drag the column to this area.
Service Type |Date |Dmphm |Ilrs‘Rale |A|nt
a. Arraignment and/or Plea 09/03/2021 | Plea in court 0.5 515500 $77.50
. Metion 09/03/2021 in court 1.0 515500 $155.00
2. Interviews and Canferences OBfO},QOZl. interview with client 4.0 51.55.00. 5820.00

A dialog box appears, stating that the existing time entries on your current voucher will be
overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service Entries section
above.

Upload Spreadsheet

Warning Message

Uploading a new .csv file will
overwrite your existing time entries
on this voucher.

Are you sure you want to proceed?
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

Basic Info Services l Claim Status Documents Confirmation

Expenses

Date 417/2000 | =28 Description -

Expense Type ‘ hd i ]

Miles at $0.575 per mile. i

A —
* Reguired Fields

To group by 3 particular Header, drag the column to this area.

Expense Type | Date = ‘ Description | l"lil% Rate | Amt

(Empty)

No data to paginate Gotopage: || | View items per page: 10 25 50 100

[ «First | [ < Previous ||| Mext> [ Last» Save | Delete Draft Audit Assist

Click the Expense Type drop-down arrow and select the applicable expense.

If Travel Miles is selected, in the Miles field, enter the round-trip mileage, and then click in the

Description field to enter a description. Click Add.
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Expenses
Date 4/17/2020 | = 2

Travel Miles

20| * at $0.575 per mile.

Expense Type

Miles

* Required Fields

Travel to and from court.

[ Ade ] cemove

To group by a particular Header, drag the column to this area.

Expense Type ‘ Date =« ‘ Description ‘ Hil(—* Rate ‘ Amt
(Empty)
No data to paginate E View items per page: 10 25 50 100
[ «First | [ <Previous |[ Next> |[ Last»

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

Date ’W\ o E

Expense Type | b s
Miles * at $0.575 per mile.

Amount

* Required Fields

Description <

=

To group by a particular Header, drag the column to this area.

Expense Type ‘ Date =« ‘ Description ‘ Hil(—4 Rate ‘ Amt
Travel Miles 04/17/2020 Travel to and from court. 20 | $0.575 | $11.50
Page 1 of 1 (1 items) [1] Go to page: E View items per page: 10 25 50 100
«First | [ < Previous |[ Next> |[ Last» Save Delete Draft Audit Assist
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses
Date 4/18/2020 | =2 Description -
Expense Type | . (*
Miles at $0.575 per mile. bl
smome [
* Reguired Fields
To group by a particular Header, drag the column to this area.
Expense Type l Date = l[)e'scription | Hil(—4 Rate | Amt
Travel Miles 04/17/2020] Travel to and from court. 20 | $0.575 | $11.50
Photocopies 04/18/2020 Copies - 100 pages @ .10 per page. 0 | $0.000 $10.00
Page 1 of 1 (2 items) [1] Go to page: E View items per page: 10 25 50 100
[ «First |[ < Previous |[ Next> ][ Last» [ save | Delete Draft Audit Assist
Notes:

e |f you choose photocopies or fax expenses, indicate the number of pages, and the rate

charged per page.
e Remember to click Add after each entry.
e Click an entry to edit.

Claim Status

Click the Claim Status tab, or click Next on the progress bar.
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In the Start Date field, enter the start date from the services or the expenses entry, whichever
date is earliest. If necessary, go back to the Expense and Service sections and click the Date
header to sort by the earliest date of services. Answer all the questions regarding previous
payments in this case, and then click Save. Click Audit Assist at any time to view any errors or
warnings regarding your document.

Basic Info Services Expenses b Claim status Daoc C

Claim Status

A — T —
Payment Claims *
O Anal Payment
) Interim Payment (payment #)
@ Supplemental Payment

C writhholding Return Payment

** Reminder: Please select the appropnate dalm status.

1. Have you previously 2ppliad to tha caurt for ¢ 1 andjor for this case? * Uves Uito
If Yes, wera you paid? Yes No
2. Other than from the Court, have vou, or to your knowledge hes anyone else, received payment Oves Cno
(compensalion or anything of value) from any other source in connection with this representation?
* Requirad Fislds
[ « First || <Prevnou:|| Next > H Last » ] Save

Notes:
In the Payment Claims section, click one of the following radio buttons:

e Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s
practice may differ. If using this type of payment, in the (payment #) field, indicate the
number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after
the final payment has been submitted.

e Withholding Return Payment for an attorney to request return payment of withheld
funds. The attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at
the end of the case.

If you try to submit with errors, including incomplete dates, the following pink error message
may appear:

9\ Service and/or Expenses are outof the Voucher Start and End Dates.

The message disappears when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024



CJA eVoucher for Attorneys | 66

Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports
the voucher, e.g., travel or other expense receipts, or orders from the court. All documents
must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

To add an attachment, click Browse to locate your file. Add a description of the attachment.
Click Upload. The attachment and description are added to the voucher and appear at the
bottom of the Description column.
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the
court. Click the Confirmation tab, or click Next on the progress bar. The Confirmation page
appears, reflecting all entries from the previous screens. Verify the information is correct. Scroll
to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents b Confirmation
Confirmation
TR DIST DIV COD! FOUCHER NOMBER ]
0101 ebediah Branson
NG, DK T DIST. DRTDEF NUMBE] |€ OTEER DETDEFNUMBIR |
1:14-CR-08805-1-AA
AN ICOR TTSON REF) |T6 REPRESENTATION TVPE |
Fcloay (dduding Adult Defendant (Criminal Case
N (%) CHARGED
FINSPECTION VIOLATION PENALTIES
R TAME AND MAILING ADDRESS T3, COURT GRDER
ndrew Anders i O D Federal O F Sabs for Federal
110 Main Street — O COCm Defnder Diender
[San Antonio TX 78210 O Llearsed Counsd @ O Appomting ) P Sebs for Panel © K Subs for Reained
P - 210-833.5623 (Caplal Oaly) Cowsel Attoraey Arorsey
‘oll phome: 210-555-1234 O SPrese © T Retaised sn:vs»-lum O X Adasinistratie

: lisa_omelas@aotx uscourts. gov Aderney

O ¥ Standby Counsd
b Attorner's Nazm
T4 LAW FIRM NAME AND MAILING ADDRESS Dates
Caprny ” [Signatare of Presiding Jodge Order of the Court
fAndrew Anders TIN: XX-XXOXXXXX R e i
110 Main Steet IDate of Order Nesc Pro Tusc Date
San Antorso TX 78210US 332014
[Phone: 210-833-5623 Kepayment 0 YES © NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY l
HOURS (AL ADIUSTED ADITSTED y
CATECORIES cranep | AMOUY HOURS AMDUNT REVIEW
15 |2 Arragnment and or Ples 1.0 $15800
t. Bal and Detentioa Heanngs 2.0 $31600
¢ Moton Heanngs 30 $37400
4. Tnal 4.0 $63200
¢ Sentencing Hearings 30 547400
{ Revccation Hearings 0.0 $000
§. Appeals Ceurt 0.0 S0.00
b, Other 7.0]  $1,10600
Totals 20.0 $3.16000
16. |2 Interviews and Cenferences $.0 $1,26400
b_Obtaming and Reviewing Records 7.0 $1,106 00
<. Legal Research and Brief Wrung $.0]  $126400
. Travel Tume 6.0 £94800
¢. Investigative and Other Work 1.3 $205.40
Totals 303 $4.78740
17 [Frevel Expenses (odging, parking. mecis, $2453
mileage et } =
is 4lhrl.l'.q'lﬂ|~sn (other thar expert, $430
ranscrigts, et )
GRAND TOTALS $7.97633
(CLAIMED AND ADJUSTED) ¢
3 A . APFOISTIINT N DATE IFOTHEX THANEL TASE
ASE COMPLETION
FROM 11012022  TO 11302022
12 CLADM STATTS [P — () tesuriem Payment () ) Sepplamantil Paymest ) weholdng Paymeant () Tonal )
Have you peeviously applied te the court for compensation and or reimbursement for this case? [ YES NoO
If yes. were you paid? 0 YES 0 NO
Othes than from the Court, have you, or to your kzowledge has anyore else, received payment (comypensation or anything of value) fiom
any cether source m connectson with tus regresennon? L) YES NO  Ifyes, please snach supponing documentation
1 Sme or affirss the uth or correctons of the abovestatements.
Signamure of Attomey: Dite Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
53 IN COURTCOMP, 57, OUT OF COURT COMP. 7. TRAVEL EXFENSES 4. OTHER ENPENSES 7. TOTAL AN, APFE. CERT,
5. SIGNATURL OF RE PRESIDING JUDGE AlL Sa. JLOGE CODL
2. IN COURT COMP. ). OUT OF COURT COMP. 1. TRAVEL EXPENSES 2. OTHER EXPENSES L. TOTAL AMT. APPE. CERT.
1 SIGNATURE OF THE CHIEF JUDGE, COURT OF APFEALS (OR  [DATE f4a ADGE CODE FOTAL ANIT. CERTIFED FOR |
[DELECATE) Payment approved in excess of the statutory threshold PAYMENT
jamouns

The notes you enter will be availsble to the next approval level.
Public/Attorney |
L |

[ 1 swear and affirm the truth or of the above

Date: 0 Submit

< First_] [< previous | [ wext> ][ tast> | Save
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box
to swear to and affirm the accuracy of the authorization, which automatically time stamps it.
Click Submit.

Attention: The notes you enter wil be avaiable to the next approval level,

Public/ Attomey
Notes MNotes

[v] I swear and affirm the truth or correctness of the above statements
© Submit
[ «Fest ][ <Previous |[ Next> |[ Last» | | save | [ Deleteoraft |

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted for payment. Click the Home Page link to return to the home page. Click
the Appointment Page link if you wish to create an additional document for this appointment.

=

Your voucher for payment. detas.
Please keep the folowing voucher number for your own records:

0101.0000150

Back to:
Home Page
Appointment Page

The active voucher is removed from the My Active Documents section and now appears in the
My Submitted Documents section.

To group by a partiadar Header, drag the column to this area. Seurd'u:
Case Defendant Tvpe Status
1;14-CR -08805-AA- Jebediah Branson (= Cla-20 Submitted to Court
St ORIR2014 Claimed Amount: 89.20 Andrew Anders ” 0101.0000150
End: D6/12/2014
1R Oaa5 AR~ Jebediah Eranson (= | C1A-20
Stat: O)U32014 Clairned Amount: 778.40 Andrew Anders
Enc: DE/0S2004
1: 14-CR 0380544 Jebediah Eranson (= AUTH
Sear: Q41022004 Claned Amount: 1,000.00 Chemist, Toxicologist
End: DL/DL/1900
1 Page 10f 1 (3items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section
highlighted in gold. The system generates an email message explaining the corrections that
must be made.
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher
totals using the quick review panel on the left side of the screen.

C1A-20

#:
Start Date:
End Date:

& services: $9,400.00 -
€) Expenses: $215.42 -
Representation Fee Linit:

$11,500.00

Fee Amount Remaining After Approved
and Pending:

§2,100.00
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The Services and Expenses fields tally services and expenses as those entries are entered in the
voucher. Expand either item by clicking the drop-down arrow to reveal specifics about the

services or the expenses.

& Sservices: 59.400.00 | vl

In Court Services

Service Hours
Arraignment and/or Plea 5.0
Bail and Dekention 0
Hearing
Mokion Hearings 2.0
Trial 0
Sentencing Hearing a
Revocation Haarings 0
Appeals Court a
Other ]
Totals 8.0

Dut of Court Services

Service Hours
Intarviews and 3.0
Conferances '
Obtaining and Reviewing 2.0
Records '
Legal Research and Brief 50
Writing ;
Trawel Time 4.0
Investigative and Other
8.0

Work

Totals 35.0

€) Expenses: $215.42

Amt.
=1, 200,00

S0.00

=400.00
50.00
s0.00
50.00
£0.00
50.00
£1,600.00

£2,600.00

%1,600.00

£1,200.00
£800.00
£1,600.00

£7,800.00

Travel
Expense Type
Travel Miles
Trawal Misc
Totals
Expenses
Expense Type
Fax
Long Distance Charges
Phaotocopies
Postage
Other Expensas
Totals

Armound
590,42
50,00
550,42

Amound
0,00
50.00

100,00
S0.00
£25.00
£125.00
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The Representation Fee Limit field displays the current available funding for the defendant. The
Fee Amount Remaining After Approved and Pending field displays a real-time tally of the fee
amount remaining as services and expenses are being entered in the voucher and saved. If

there is a negative amount, it shows in red.

ClA-20
Attorney Enter

Start Date:
End Date:

Fee Amount Remaining After Approved
and Pending:

52,100.00

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Start Date:
End Date:

@ services: $12,600.00

€ Expenses: §215.42

Representation Fee Limit:
511,500.00

Fee Amount Remaining After Approved
and Pending:

(51,100.00)
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert
services by reviewing the reports provided in the CJA eVoucher program. ltems to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different
reports available.

e Each report can have a short description of the information received when viewing
that report.

e The two main reports are the Defendant Detail Budget Report and the Defendant
Summary Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Report

Totals only of budget info for
defendant

To find other accessible reports, from the menu bar at the top of the screen, click Reports.
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment
allowed, the vouchers submitted against those authorizations, and the remaining balances.

It provides the information in two sections: attorney appointment and authorized expert
service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Repregantation: Criminal Caas
Budget Amount Reguasted: $0.00
Budget Amount &pprovad: £3,300.00

?:m m Faes Expenaes Tiotal Fess Expansas Total Aftar Approved | After Approved
| Travel | oOther | Travel | Other And Pending
\afforney- Andrew anders  [Appoinfing Counsel) ; g achive E
|0Sv23r2015 to 097232015 | 0101.0000001 s0.00 50.00 50.00| s0o0| 5535000 5000 S0.00 56,350.00 $3.550.00 $3.550.00
|o1m1r1%01 to p1mIG0T | [ 50,00 50.00 50.00/ 5000 50.00 “§0.00| S000| “S0.00| $3,550.00 $3,550.00
01011501 to DUD1AS | [ 50.00 50.00| 50.00| 5000 50.00 0.0 5000 50.00| 33.550.00| $3.550.00|
) ' | Total Pending: | $0.00 [ Total Approved: $2.350.00 $3.550.00 $3.550.00
Pending amcunt Remalning
Time Period Vouchsr
Fr Vouct il Faes Expenzss Total Fass Expanzas Total After Approved | After Appr
| Trawsl Other Travel Ofhier And Pending
authorization Numbar: 1101.0000002 p g ' .
spacialty: Chemiat, Tc s Amount Requestsd: $1,000.00 Amount Authortzed: $0.00 Attomey: Andrew Andars

T = D

a8 well a8 for Fags Expenass Tota| Faag Expansss Total approvwed and Pending
m“ﬁ‘mmcﬁ;ﬂ‘; Traval other Travel ofner Fags | Fosos ana
submitied sxpendibures for thiz ETps e
*Ooes not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $E,350.00 $0.00 $0.00 $6.350.00 | $6,350.00 $6.350,00

Thursday, Movember 05, 2015-Ver. 1.1
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Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the
individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Represcntation: criminal Case
Budgst Amount Requested: $0.00
Budgst Amount Approved: $3.900.00

;m,m m; Fooa Expansas Total Feas Expengss Total | After Approved | After Approved
| Travel | oOfher | | Travet | other | And Pandaing
e B | | o | | | | | |
Total Pending:| $0.00 | Total Approved:| $6,350.00 $3,550.00 $3,550.00
mm m Foes Expenses Total Feas Expanzas Total After Approved | After Approved
Travel Othar | Travel Othar And Panding
e R S amount Requested: $1,000.00 amount Authorizes: $0.00 Attorney: Andrew Anders

vouchers 33 well 38 Vouchsara for Faes Expansss Total Faas Expenaas Total Approved and Pending
XLt lmmnﬁ#ﬁz Traval Other Travel Other Faes Feas and
‘expenditures for thia | | | s
“Does not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $6.350.00 $0.00 $0.00 $8.350.00 $6.350.00 $8.350.00
Thursday, Nowember 05, 2015 - Viar. 1.1 Page 101
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, from the CJA-21 voucher template, click the Create link to open the
Basic Info page.

CJA-21 Create

Authorization and Voucher far Expert
and other Services

When submitting a CJA-21 voucher, the Authorization Selection section displays in one of two
ways, depending on the availability of associated authorizations.

Associated Authorizations Available
If associated authorizations are available, they display in ascending order by ID number.

Basic Info

[LCILDSTOIVCODE |2 PERSON REFRESENIED [TOCCHER NOABER
0101 Jebedizh Branzon
[T3AG DETDEENUMBER |1 DISLDEIDEENUMBER |5 APPEALS DEIDEENUMEER |0 OIHER DEI/DEENUMBER
1:14.CR-D8805-1-A4
[T 1IN CASEMIATIER OF(Case vame) |8 FAUMENT CATEGORY |9, TVFE PERSON REFRESENIED | 10. REFRESENIATION TYFE
[USA v Branzon JFelony |\1n<ilud1n.g pre;mal dyersioa |4 dult Defendant Criminzl Caze
of 2lleged felony)
T1 OFFENSE(S) CHARGED
13:1825 F INSPECTION VIOLATION PENALTIES
[EXCESSFEELDMIT | PRESIDING JUDGE MACISIEATE JUDGE DESIGNEE 1
511,500.00 |ATbert Albertzon
DESIGNEE 1

Authorization Selection

Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

1D Number: 917

Order Date: 12/14/2021
Authorized Amount: $1,000.00
Grand Total Amount: $2,200.00

1D Number: 920 Service Type: Psychologist

Order Date: 12/14/2021 z
Authorized Amount: $10,000.00 e AU 1070000

Grand Total Amount: $10,000.00

1D Number: 955

Order Date: 01/25/2022
Authorized Amount: $900.00
Grand Total Amount: $1,300.00

No Authorization Required

1f your voucher compensation is under
the statutory limit and does not require
prior authorization.

Note: The No Authorization Required link is located below the authorization choices.

Service Type: Chemist/Toxicologist
Estimated Amount: $1,000.00
Notes:

Service Type: Chemist/Toxicologist
Estimated Amount: $900.00
Notes:
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If you are using an approved authorization, click the desired authorization, which is then
highlighted in blue. You cannot continue until the authorization is highlighted.

If the voucher does not require advance authorization, click the No Authorization Required

link.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require

prior authorization.

Associated Authorizations Unavailable

If there are no associated authorizations available, a message appears stating that no
authorization requests were found, and you must click the No Authorization Required link to

proceed.

Basic Info

7 PERSON REFRESENIED
Catherine Brown
4. DIST. DKT'DEENUMBER.

T CIR DIST DIV.CODE
0101

3 MAG. DKTDEFNUABER
1:14-MI1-07020-2-EB

£ APPEALS. DKT/DEFNUMBER

[VOUCHER NUMEER

6. OTHER. DKT'DEENUMBER

T IN CASEMATTER OF(Casze Name) 5. PAYMENT CATEGORY

USA v Roberts etal of zlleged felony)

[Felony (including pre-trial diversion

9. TYPE PERSON REPRESENTED
| Adult Defendant

10. REPRESENTATION TYPE

Criminzl Caze

11 OFFENSE(S) CHARGED
3-3400F THEFT OF US. PROPERTY

PRESIDING JUDGE
[Barney Ball

MAGISTRATE JUDGE

DESIGNEE 1

DESIGNEE 2

Authorization Selection

Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

Mo Authorization Requests Found

No Authorization Required
If r compensation is under
nit and does not require
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The service type auto-populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the
Description field, enter a description of the service to be provided.

New Voucher Information

Service Type Chemist/Toxicologist V=

Toxicology report.

Description

From the Expert drop-down list, select the expert. If the service providers or experts have rights
to enter their own expenses, the Voucher Assignment radio buttons become active. Click the
appropriate radio button to indicate whether you or the expert will enter the service fees on
the voucher. Once you have made your selection, click Create Voucher.

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert | Jennings, Julie v
| Expert Info Julie Jennings
Details

110 Main Street
San Antonio TX 78210 US
Phone: 210-452-5512

Voucher Assignment * @ Attorney O Expert
This indicates who will be responsible for filling the voucher claim part

| Create Voucher |

Notes:

e Only experts assigned with the service type selected appear in the drop-down list.

e All information must be entered to advance to the next screen.

o If the expert selected is authorized to use eVoucher, you are done at this point and can
click Home or Sign out.

o If the expert selected is not authorized to use eVoucher, the attorney must file the
voucher on behalf of the expert. The voucher appears in the My Active Documents
section as submitted to the attorney. They must perform the second-level
approval/submission by clicking the voucher, navigating to the Confirmation page, and
approving the voucher, which then moves to the My Submitted Documents section.
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If the expert does not have an eVoucher account and profile, you must contact an eVoucher
administrator to add a new provider.

New Voucher Information

Service Type | Chemist/Toxicologist el

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Voucher Assignment * Attorney Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher

«First |[ <Previous |[ Next > ][ Last» [ Delete Draft |

If the service providers or experts have rights to enter their own expenses, the Voucher
Assignment radio buttons become active. Click the appropriate radio button to indicate
whether you or the expert will enter the service fees on the voucher.
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Step 7

Click Create Voucher.

Notes:
e The expert goes through an approval process. Once approved, an email is sent to the
attorney.
e When you select the expert from the Expert drop-down list, their information
automatically populates.
e |[f the attorney submitted the voucher for the expert, they must approve the voucher

twice—once while sending it for the expert, and again after it appears in the My Active
Documents section.

Step 8

Click the Services tab, or click Next on the progress bar. In the corresponding fields, enter the
date, units, rate, and description. Click Add. The entry appears at the bottom of the Services
section. Click Save.

Basic Info ) Services Expenses Claim Status Documents Confirmation

Services

Date 4172020 | = EH] Description =

Service Type * [ *

Hours I:I * at $152.00 per hour.
Rexpaired Fiekds

To group by 2 particular Header, drag the column to this area.

Service Type | Date = Description i Hrs| Rate | Amt

(Empty)

Mo data to paginate Go to page: I:I View items per page: 10 25 50 100

[ «rrst [ < Previous |[ Next> |[ Last» Delete Draft Audit Assist
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Click the Expenses tab, or click Next on the progress bar. In the corresponding fields, enter the
date, expense type, description, and miles. Click Add. The entry now appears in the Expense
Type column. Click Save.

| Basic Info Services |0 Expenses | Claim Status Documents Confirmation
Expenses
Date 4/17/2020 | =2 Description -
Expense Type - ' =
Miles : at $0.575 per mile. il
smome [
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type ‘ Date = ‘ Description Hile{ Rate ‘ Amt
(Empty)
No data to paginate | Go to page: || | view items per page: 10 25 50 100
[ «rirst ][ < Previous || Mext> ||| Lastw Delete Draft Audit Assist

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates,
making sure to select the earliest date of services and expenses as the start date. In the
Payment Claims section, click the appropriate radio button, and then click Save.
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Notes:

e Final payment is requested after all services have been completed.

e Interim payment allows for payment in segments, but each court’s practice may differ. If
using this type of payment, indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be
requested due to a missed or forgotten receipt.

e At the end of the case, to request return payment of withheld funds, click the
Withholding Return Payment radio button on a blank CJA-21.

Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then enter a description of the attachment. Click Upload. The
attachment and description are added to the voucher and appear in the Description column.
Click Save.

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Claim Status Documents | } Confirmation

Confirmation
1 CIR/DIST; E 2. PERSON REFRESENTED VOUCHER NUMBFR
101 lzbediah Branson
3. MAG. DKT'DEF NUMBER 4. DIST. DKT/DEF NUMBER & APPFALS DEKT/DEF NUMEER 6 OTHER DET/DEF NUMBER
1:14-CR-08805-1-A4
T IS TTER O emy [ PATERT CATECORY TP RSO ERESETE | FEPRESENTITION T
£ [Felonry (including pre-trial diversion
JSA v. Branson Jof alloged flonyy Adult Defendant |Crizsinal Case

1L OFFENSE(S) CHARGED
[15:1825 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY 5 STATEMENT
|25 the Aramey

Thereby affirm requested are ry for adequate represenmarion T herehy reqy
L) service 0

0 Approval of services already obtained to be paid for by the Uritad States from: the Defenser Sarvices Appropriztion

fsignarure of Attorzey
s+ Anders
110 Main Street
San Antonio TX 78210
[Phone: 210-833-3623
21l phone: 2105551234
[Email: lisa_omelas@aotx uscourts gov

T3 DESCRIFTION AND. TTON TOR SERVICES(See mtractions) T3 TYPE OF SERVICE PROVIDER

o 01 Tvestigator 01 15 Other Medical

o0 01 16 Voice/Audio Analyst
15 COURT ORDER [ 08 Faychalogist O 17 Hair/Fiber Fxpert
JFirancil elgibilty of the persan represented hnving been estblish by the couts saisfaction,the | g p- gt

2 5 puter

Jeincrization requested i sem 12 is hereby graed cptimy aramaregotrirestems)
i iding Fudgs or By Order of the Count o s i 110 Paralegal Servicss
Albert Albertson 20 Lagal Analyst/Consultant
[Date of Order Nunc Pro Tunc Date. ) 07 Fingerprint Analyst
Jo3/04:2014 08 Accauntant 021w Comit
Repayment 0 YES @ NO 5 08 CALR (WestiewLexis, ekc) 00 21 Mitigation Specialist

S e 00 23 Daplication Services

O 11 Ballistics 240 Sy

0 25 Litigation Support Services

{7 13 Weapons Firesrms Explosive
Expert 0 26 Computer Foransics Expert

O 14 Patbologist Medical Examiver

[Fores
JAbraham Astley

A

wion

[ Travel Expenses flodging. parking. meals.
prileage. eic.)

C e

(CLAIMED AND ADJUSTED)

17 PAVEE G N)
[Abraham Astley TIN: XX-30000000
110 Main Street
[San Antonio TX 78210 US 0 Suppleme e

et
[Phone: 210.353-3434 O Withholding Payment (-} (Total ---)

T5. CERTLFICATION OF ATTORNEY 1 Reraby CErtfy (Bat the services mere rendered for fhis case

Signature of Attormey:
[Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
15 TOTAL COMP 20 TRAVEL EXPENSES T R EXPENSES 2 TOTAL AMT. APPR/CERT.

0 Prior autherization ained
fexcluding expenses) excesds the statutory masimum.

T3 01 Enther the cost fexciuing expenises) of these services does not excead the siarulony masimars, or prior auborization was obtzined
et timely o y

i not avait prios suthorization, eves though the cost

Siguature of Prending Judge Dat TJudgs Code

[F TOTAL COME. . TRAVEL EXPENSES lzs. OTHER EXPENSES lzr TOTAL AMOUNT

[F5 FATMENT AFFPROVED IN EXCESS OF THE STATUTORY THRESHOLD

Sigaature of Chief Judzge, Court of Appeals (or Delegate) Date Judgs Code Total Amt, Certified For Payment

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

/] 1 swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 21:27:33 @ Submit
- ;
«First_| [ < Previous |[ Next> |[ Last» Save Delete Draft | Audit Assist
_—
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

[success |
Your vouther has been submitted for payment. You will receve a notificaton if we need more detads,

Please keep the following voucher number for your own records:
| 0101.0000154

Appointment Page

Submitting an Authorization Request for Expert Services

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

In the Appointments’ List section, open the appointment record.

Search:
Appointments Defendant
Case: 1:14-CR-08805-AA Defendant: Jebediah Branson
Defendant #: 1 Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appeinting Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson
Appeintment ID: 4 Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH.

AUTH Create
Authorization for Expert and other
Services
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Click Create New Authorization.

Authorization Type Selection

You can click the Create Mew Authorization button to create a new authorization request, or click the Request Additional Funds button to select

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authaorization that you would like to
request additional funds for.

from a list of approved authorizations that you would like to request additional funds for.

The Basic Info page appears. Complete the information in the Master Authorization Information
section at the bottom of the screen. This includes the following:

e Estimated Amount

field

e Basis of Estimate field
e Service Type drop-down list

e Notes field
Click Save.

 Basic Info

Documents Confirmation

Basic Info

L CIR TS 1 DIV.CODE
101

I PERS0N REPRLSINILD

ebediah Branson

OUCHER NUMBLE.

JSA v, Branson

T MIAG, DET DEFNTAIBER

. I% CASLALAT TLR OF (Case vame}

1 TAST. DT DEFSUABER.
1:14-CR-08805-1-A8
5 PAVMENT CATEGORY

[Felouy (inchuding prerial diversion

 APFEALS. DR T DEFNUMBER

5 TVFL PLRSON REFRESENTLD

& OTHER. DKTDEFNUMBER

0. RLPRLSES TATION TVFL

Phome: 210-833.5623
el phone: 2108851

234
Email: lisa_omelas T aotx ussourts, gon

] LiLearned
Coumiel (Caphtal Ouly) Counsel

Oxppotning || P Subs tor
momey

o‘l’aﬂ:pﬂl &|o|!}'§ Adult Defendant {Criminal Case

TLGFFENSES) CHARGED

15:1825.F INSPECTION VIOLATION PENALTIES

T2 ATTORNLY S S AME AND MAILING ADDRLSS [i% CoURT OROLR

foive Arduy } ( O pretenat ) ¥ subs for Foderat
110 Main Strect [ Ansoaciane L € coCounsel e 0 Dt

[San Antonio TX 78210

) 1 subs tor

Panel A Retained Amerney

[ sprose o) Teaked L Uswilr (7] gmimirative
[ ¥ tnmdty
Cousisl
[Prior Amarney’s Name
| Appeintment Date
ignatare of Presidisg JTudge or By Order of the Court
Albert Albertson
14 LAW FIRM NAME AND MAILING ADDRESS kb Nant Pre Tow: Dute
Repayment [ | yps @ o
Master Authorization Information
Order Date |
Nunc Pro Tunc Date E
Repayment O
Estimated Amount $ 8,000.00| =
Authorized Amount $ " Deactivated
| Basis of Estimate 100 hours at $50/hour ]
Description
Service Type [ Investigator V=
Notes | 10hn Doe |
[ «First ][ < previous | [ wext = ][ Last» | save || Delete Draft
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear at the bottom of the Description column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.
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Step 7

A confirmation screen appears, indicating the previous action was successful and the
authorization request has been submitted. Click the Home Page link to return to the home

page. Click the Appointment Page link if you wish to create an additional document for this
appointment.

Your voucher has been submitted for payment. You wil receive a notification if we need more details.
Plaags keap the following voucher nismiber for your own records:

0101.0000152

Back to:

Home Page
Appointment Page

CJA eVoucher | Version 6.10 | TNWD | MAY 2024

86



CJA eVoucher for Attorneys

Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH-24.

AUTH-24

Authorization for payment of
transcript

On the Basic Info page, enter the details for the required transcript. Click Save.

|» Basic Info Documents » Confirmation

Basic Info

1 CIE_DIST DIV.CODE 1 PERS0ON REFRESENTED [VOUCHER NUMEER
0101 Jebedizh Branson
3. MAG. DETDEENUAIBER 1 DIST. DETDEENUMBER. T APPEALS. DT DEENUMBER 6. OTHER DKI/DEENUMBER
1:14-CR-08805-1-AA
T.IN CASE'MATTER OF(Caze Name) 8. PAYMENT CATEGORY 9. TYFPE PERSON REPRESENTED 1. REPRESENTATION TYFPE
. [Felony (including pre-trial diversion L
[USA v. Branson oy ot EP | Adult Defendant Criminal Caze
of alleged felony)
I DFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
11 ATTORNEY'S NAME AND MAILING ADDEESS 13. COUET OEDEE.
|Andrew Anders O [in]
- D Federal F Subs for Federal
110 Main Street U associte e cotomse g0 Defender
San Antonie TX 78210 [ Lenrned Counsel B 0 Appointine [P Subs for Panel IR Subs for Retsined
[Phone: 210-833-3623 (Capital Only) Counzel Attorney Attorney

Cell phene: 210-555-

rRetine  (Jusubsforfre [Ty ggnine o
[Email: liza_omelas@aotx.uscourts gov S

[Dsprose i

[y standby Counsel

[Prior Attorney's Name

Appointment Dates

Signature of Presiding Judge or By Order of the Court

[ Albert Albertzon

ate of Order Nunc Pro Tunc Date
14. LAW FIRM NAME AND MAILING ADDRESS 3/3/2014

Repayment [|ves @ o

Transcript is to be

Proceeding in Which
Used

Proceeding To Be
Transcribed

Apportioned Cost (%) | |
Apportioned Case and | |
Defendant

Special Transcript
Handling

| None bl -

DPrusecuﬁun Opening Statement DPru&ecuﬁon Argument DPmsecution Rebuttal

Transcripts
DDefense Opening Statement DDefense Argument DJur\-I Instructions D‘h’oir Dire

« First | | < Previous || MNext = | | Last » || Save |
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear in the Description column. Click Save.

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | b Confirmation ]
Confirmation
TCHCDETBN 05T TIGON PSS SUCRTRNUNETR
101 ebediah Branson
MG, DRTDEF FUMBER 3 DIST, DRTDEF MAMER AFFEALS. DETDEF FUMBER T OTHER DRTDET FOMDER
1:14.CR08805. 1. A4
T IN CASEAIATTER OF(Cae Same) | PAVALENT CATEGORY ¥ TVPE FERSON REFRESENTED T REFRESENTATION TYPE
A [Felony (including pre.wial diversion
[USA v Branson  tleced felom) 4 dult Defendant (Criminal Case
TT I ENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIE!
—
TTFROCEEDING I¥ WHICH TRANSCRIFT 15 70 £E TSED
T FRGCEISEC TOTE ey WO : = Frarerain
— i e vy suracon: ey achorted by chr Ceart o0 Lm 141
TSRO ATTHORETO TODCESINTIALS

A Apportioned Cost % of transcript with

B. 014Dsy o Expedited

03Dey o0Daly oHowly o Realtime Unedited

0 Defense Opening Statement

€. o Prosecution Opening Statement o Prosecution Argument o Prosecution Rebuttal

o Defense Argument

o Voir Dire o Jury Instruetions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of sccelerated
transcript services to persons proceeding under the Crimmal Justice Act.

TE ATTORVEY S STATEMENT ¥ COURT ORDER
As the attomey for the person represented who is managed above, 1 Financial eligibility of the person represented having been established to
‘hereby affirm that the transcript requested is necessary for adequate the Court's satisfaction the authorization requested in tern 13 is hereby
representation. I, therefore, request suthorization to obtain the transcript granted.
services at the expense of the United States pursuant to the Criminal
Justice Act
Signature of Presiding Judge or By Order of the Coust
Signature of Attorney Date
Andrew Anders Date of Order Nunc Pro Tunc Date
Printed Name
Telephone Number: 210-833-3623
Attention: The notes you enter will be svailable to the next approval level
Public/Attormey
Notes
| 1 swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 20:49:45 (1) Submit
[ =rim ] [<rrevons | Lot ][ o | ]

A confirmation screen appears, indicating that the previous action was successful, and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this

appointment.
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Creating a CJA-24 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, from the CJA-24 voucher template, click the Create link. The Basic
Info page appears.

on-2e Create |
Authorization and Voucher for
Payment of Transcript

Creating a CJA-24 voucher is similar to creating a CJA-21, as outlined in the CJA-21 section. The

Authorization Selection section displays in one of two ways, depending on the availability of
associated authorizations.

Associated Authorizations Available
If associated authorizations are available, they display in ascending order by ID number.

I Basic Info

Basic Info

T CIR/DIST DIVCODE T FERSON REFRESENTED TOUCHER NUMBER
0101 Jebedizh Branson
T 3IAG. DET DLENCMEER 3 TATPLALS DRT DEFNOMBER T OTHER DRTDEINCMBER
T IF CASEALATTER, OF (€ e Mamt) NTCATEGORY ¥ TVPL FERSON RLPRESLNTED T8 EEFRESENTATION TYFE
USA v Branson Felony e o ) diyeceicn 4dult Defendant [Crimmal Caze

of alleged felony)

TS CHAECED
L3: INSPECTION VIOLATION PENALTIES
ENCES FEE LT TCBCE TOBCE BESICNEE T
11,500.00 4 bert Albertson
DESIGNEE

Authorization Selection
Select the Associated Authorization, or dick No Autharization Required.

Please Select the Associated Authorization

D Number: 513 Service Type: Court Reporter | Transcript
Order Date: 01/23/2020 Specal Handling: &
Proceeding Transcribed: procedding

Prosecution Cpaning Prasscubion Argurmant Prosecution Rabuttal

Defense Opening Statemant Defense Argument Jufy Instructions eir Dre

In this multi-defendant case, commercial duplication of transcripts vill impede the delivery of
accelerated transcrpt services to persons procesding under the Criminal Justice Act.

1D Number: 736 Service Type: Court Reporter [ Transcript
Order Date: 02/29/2021 Special Handling: 0
Proceeding Transcribed: xyz

Prosecution Opening Prasacubion Argument Prosecution Rebuttsl

Defanse Opening Statoment | Defanse Argument Jury Instructions Voir Dirs

In this multi-defendant case, commercial duplication of transcripts wil impede the delivery of
accelersted transcript services to persons proceeding under the Criminal Justice Act.

Mo Existing Authorization in eVoucher
1F you do nok have an existing suthorization in
eloucher, you may clicking here.

Note: The No Existing Authorization in eVoucher link is located below the authorization
choices.
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If you are using an approved authorization, click the desired authorization, which is then
highlighted in blue. You cannot continue until it is highlighted.

Please Select the Associated Authorization

ID Number: 513 Service Type: Court Reporter / Transcript
Order Date: 01/23/2020 Special Handling: 0
Proceeding Transcribed: procedding

Prosecution Opening Prosecution Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions Voir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

ID Number: 736 Service Type: Court Reporter [ Transcript
Order Date: 02/24/2021 Special Handling: 0
Proceeding Transcribed: xyz

Prosecution Opening Prosecution Argument Prosecution Rebuttal

Defense Opening Statement Defeznse Argument Jury Instructions Voir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

If your court does not require an AUTH-24, click the No Existing Authorization in eVoucher link.

No Existing Authorization in eVoucher

i do mot h

Associated Authorizations Unavailable
If there are no associated authorizations available, a “No Authorization Requests Found”

message displays, and you must click the No Existing Authorization in eVoucher link to
proceed.

| Basic Info

Basic Info

1 CIR DIST DIV.CODE 1 PERSON REFRESENTED [VOUCHER NUMEBER
0101 [Emest Homblatz
|3 3G DETDEENUMBER |4 DIST. DEI DEENUMBER T APFEALS DK DEFNUMBER G, OTHER. DKT/DEF.NUMBER
1:32-CR-00632-98-A4
71N CASEALATTER OF(Case Name) T PAYAMENT CATEGORY T.TVPL PLRSON REFRESENIED 10 REFRESENTATION TVPE
[Formblatz vs USA frelony (inclading pre-trial diversion |, 3 pere gy Criminal Case
jof alleged felony)
TL. OFFENSE(S) CHARGED
15:1. F ANTITRUST VIOLATIONS
[EXCESSTEELDMIT  |PRESIDING JUDGE MACISTRATE JUDCE DESICNEE 1
51150000 A Tbert Albertzon
DESIGNEE 2

Authorization Selection

Select the Associated Authorization, or click No Authorizatien Required.

Please Select the Associated Authorization

o Authorization Resuesls Found

No Existing Authorization in eVoucher
If you do not have an existing authorization in
eVoucher, you may proceed by dicking here.
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Click the Expert drop-down arrow and select the court reporter. In the Voucher Assignment
section, click the appropriate radio button to indicate whether the attorney or the court
reporter will enter information. Click Create Voucher.

Notes:
e When you select a court reporter from the Expert drop-down list, their information
automatically populates.
e Click the Attorney or Expert radio button to indicate whether you or the expert (in this
case, the court reporter) will complete the voucher claim portion.
e [f the attorney clicks the Expert radio button, the expert completes the required expense
information and submits the form. The attorney then approves and submits to the court.
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Click the Services tab, or click Next on the progress bar. In the corresponding fields, enter the

date, service type, number of pages, rate per page, and a description, and then click Add. The
entry appears in the Service Type column. Click Save.

| Basic Info | b Services | E D

vi*

Include Page Numbers ‘

No. of Pages \:I *  Rate Per Page \:I =
Less Amount Apportioned :
Less Amount Adjusted :

= Re

i Confirmation

Services

Date /202020 | =34 Description .
Service Type |

Incl.
Page No.of  Per
Number: Pages

Type pate T Description
Original ~ 04/20/2020  Transcription

Page  Apportioned Adjusted Total

Rate

Audit
Audit Notes Amt

10.00 150.00

1 Ppage 1 of 1 (1 items)

E View items per page: 10 25 50 100

«rirst | [ < previous | [ Next> |[[ Last»

Save

Delete Draft Audit Assist

Click the Expenses tab, or click Next on the progress bar. In the corresponding fields, enter the
date, expense type, and a description, and then click Add. The entry appears in the Expense

Type column. Click Save.

Basic Info Services | E P Dy ts vy | Confirmation
Expenses

Date [a120/2020 | =23 Description B
Expense Type | b4 i 3

Miles * at $0.575 per mile. &
Amount

* Required Fields

Header, drag

Expense Type

Travel Miles 04/20/20.. Travel to court.

Date + Description Mile Rate Amt Audit Notes

0.575 i1.5

Audit Miles  Audit Amt

1 page 1 of 1 (1 items)

[Gotopage: || | viewitems per page: 10 25 50 100

« First ‘ | < Previous H| Next > H| Last » Save
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Click the Documents tab, or click Next on the progress bar. Click Browse to locate your file, and
then enter a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Step 7

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes

field, you can include any notes to the court. Select the check

box to swear to and affirm the

accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Services | Expenses Documents ; b Confirmation
Confirmation
[TCEDBIDN.CODE |

0101 Uebediah Branson

3. MAG. DKT/DEF NUMEBER

1:14.CR 03805.1-43

7. IN CASEMATTER OF(Caze Namaz)

JUSA v. Branson clony (including pre-trial divession [, 4.y Dafendant

f alleged felony)

€. OTHER. DXT DEF.NUMBEE.

0. REPRESENTATION TVPE
ICriminal Case

|ergamens, aorese argumaens presecason resuoal, vo aire or oy pecyRealy xR by the Court (30 Jrom 241

13 FROCEEDING TO BE TRANSCRIBLD Descrile SfocyIeell) NOTE A4 GIE] FORICIp0 Cré Ket 1o DHcTads picaveios mn, VSR AT, e tir ODIRIRG FETIRMAL, BICREATOR

14, STECTAL AUTHORIZATIONS

JUDGE'S INITIALS
A Apportioned Cost % of ranscript with
B. 0 14Day o Expedited 0 3Day o Daily o Howly 0 Realtime Unedited
C.o Pr Opening 0 Pr Argument 0 Prosacution Rabuetal
o Defenze Ope:mg Statement o Defanze Argument o VowDire o hay nstructions
D. In this multi-defendant cace, I of ipte will impede the dalivery of accelerated
transcript services to persons proceeding undex the Criminal Justice Act.
15, ATTORNEY"S STATEMENT 16 COURT ORDER
As the attorney for the person represeated who is managed above, Financial eligibility of the person d having been established to
hareby affirm that the transcript requested is nacessary for adequate the Court’s satisfaction tha authorization requested in Ttem 15 is hareby
representation. |, therefore, request auth to obtem the grantad,
Tvices at the expense of the United Staty uart to the Criminel
services expease o Ay es purs T Albert Albertoon
Andrew Ardere /S/ 12112016 14:48:16 Signature of Presiding Judge oc By Order of the Court
Signature of Attorney Date 01212016
Andrew Anders Date of Order Nunz Pro Tunc Date
Printad Name
Talephone Numbar: 210.833.5623
CLATS FOR SERVICES
0 SN AND A
. Var Expert,
o Official o Contract © Transcriber o Other L-\:)-"C.\IESO Toc
19, 50CIAL SECURITY NUMBER OR EAITLOYERID NUMBER OF FAYEE e D St s
TIN: XX-XXXXXKK e
20. TRANSCRIPT mm NO.OF PAGES RATE FER PAGE SUB-TOTAL m TOTAL
Ouigaal wee detall [ see deud .00 vee deal] 1000
Copy see deall [] see detad $0.00 se2 detall $0.00
Expensas Mremize) $0.00
JOTAL ANOUNT CLADIED] gml
21. CLAIMANT CERTIFICATION OF SERVICE FROVIDED
1 erchy certfy tint theadowe chaian i boe semvices rendered asé s cormet. and St | iave 2t waght o1 reoe vad ITIOT (Cempamrefios sv oyititg of selve framm amy orher saurce fir these servines
Signature of Claimant Payee: Date:
ATTORNEY CERTIFICATION
2). CERTIFICATION OF ATTORNEY OR CLERX ['aexeby certify that the services were rendered aud that tise transcript wa: receired.
Signature of Attomey or Clerk Dats
APPROVED FOR PAYMENT - COURT USE ONLY
24 AMOUNT AFPROVED
Signature of Judge or Clerk of Court Date $0.00
Attention: The notes you enter will be available to the next approval level.
Pubic/Attorney
Notes

/] I swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 22:12:0 0 Submit
wrnt | [<rreons || nets | [ s =
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Step 8

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

[

Vour voucher has been submithed for payment. Tou vl receve 3 notficaton f we need more detals.
Please keep e Following voucher rumber Sar your com reconds:

0101.0000165

Back to:
Home Page
Appointment Page

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Creating a Budget Auth

The Budget AUTH document type allows you to request additional attorney funds and/or to
request service providers on a budgeted case. Attorneys should coordinate the submission of
this document with the circuit's case budgeting attorney and/or the court’s CJA administrator.

On the Appointment Info page, click the link for the case from which you want to create the

budget auth.

Appointments

Search:

Defendant

Case: 1:17-CR-01111-A4
Defendant #: 1

Case Title: USA vs Hall
Attorney: David Attorney
Pepresentation I0: 108
Appointment ID: 88

5-CR-5G5E5-1R]

Case Title: USA VS Bob Smith
Attorney: David Attorney
Representation ID: 120
Appointment ID: 116

Defendant: Jennifer Hall
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 01/31/17

Pres. Judge: Albert Albertson
Adm./Mag Judge:

Defendant: Bob Smith
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 10/09/18

Pres. Judge: LeVar Judge
Adm./Mag Judge:

Page 1 of 1 (2 items)

On the Appointment Info page, in the Create New Voucher section, click the Create link next to

BUDGETAUTH.

Appointment
In this p

1ew vouche

o |12 ATTOENEY § NAME AND MAILING ADDRESS

Appointment Info

1 CIRDIST DIV.CODE 1 FERSON REFRESENIED
0101 [Bob Smith
3. 0LG. DET DEF NUMEER

fisdemeancr (including pre-trial
w-arsion of allezad misdemeanor

USA VS Bob Smith

11 OFFENSE(5) CHARGED
12:1818. F TERMINATION OF STATUS AS INSURED BANK

[David D Attorney - Bar Mombar: TX123367
113 Minor Streat
[San Antonie T 78209

Create New Voucher [Phone: 210-355-6781 0 2
Email: doiddattorne:? 108 zmail.com (Capica
AUTH Create O
Authorization for Expert and
other Services O
AUTH-24 Create it
Authorization for payment of 5‘2‘.‘\‘;'
transcript 4. LAW FIRAf NAME AND MAILING ADDRESS Josce of ¢
1078721
BUDGETAUTH Repare
Authorization for Elea -
h f .
Attorney Fees E_md; or Expert Vouchers on File
and other Services on
Budgeted Case To group by 3 particular Header, drag the column to this ar=a.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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On the Basic Info tab of the budget auth, the Budget Phase/Stage (e.g., Pretrial/Trial/
Clemency, or One/Two, etc.) and Requested Additional Attorney Fees fields are required.
Optionally, in the Notes field, you can add notes to be viewed with the requested amounts (you
still have an opportunity to include notes on the Confirmation tab).

Note: If no attorney fees are being requested in this request, you MUST enter $0 to submit the

budget auth.

BUDGETAUTH
Request Entry

Tasks
Link To Appointment
Link To Representation

Reports

Budget Auth Form- Attorney
Budget Auth Form- Attorney
Budget Auth Form- Attorney

I Basic Info Authorization Request

Documents

Confirmation

Basic Info

T CIL/DIST DIVCODE

je10.

S AIAC. DET DEF NCMEER,

TN CASE MATTER OF (Cave Name)
[USA VS Bob Smith

TL GFTENSL(S) CHARCLD
12:1818 F TERMIMATION OF STATUS AS INSURED BANK

[FOTCHER SOMEER,
T AFVEALS. DET DEFNCMELE T OTRER DETDET NUMEER
T.TYTE PERSON RITRESENTID 0. RETT TIPE

s JAdult Defendant Criminal Case

T3 ATTORNEY'S NAME AND MATLING ADDRESS
[David D Artorney - Bar Number. TX125567
113 Liinor Smeet

[San Antonio TX 78200

Phone: 210-555-6781

[Email danviddamomen2] 0@amail com.

=
Var Jadg=
foue i arie

14. LAW FIRM NaME AND MAILING ADDRESS

10:0:2018
g

it
Frevsding Tudge s By Order af the Conrt

Nune Dra Tuns Dutz

DOoraed 0I5 suta e Feternt
"= Defender Defeader

[0 abn e Pt (2 Sk e Rt

Aracy Aiaruy

Fiti,
d m P

Matzs

Optianal Notes]

[« First ||< Pravious || Ne)¢t>.|'| Last » |

\. Save |
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On the Authorization Request tab, from the Service Provider Type drop-down list, select the
service provider(s) type you are requesting, if any. Any previous authorizations for that provider
type display. Click the previous authorization to add the additional amount requested, and then
click Add. The provider request appears in the grid below. Continue to add service providers.

Basic Info I b Authorization Request I Documents Confirmation

Sarvice Provider Tyze | Interpreter Translator *

a Previous Authorizations for this Provider Type:

~ 1D Number: 186 Servica Type: Interpratar/Translator

Order Date: 02/01/2017 ; men ;
Aicthorized Amount: $100.00 Estimated Amount: 55,000,000.00
Grand Total Amount: 5100.00

o] |

If there is no prior auth for the provider type being requested, you only need to enter an
amount requested in the Additional Amount Requested field.

| BasicInfo P Authorization Request | Documents Confirmation

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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On the Documents tab, upload any relevant documents, and then click the Confirmation tab.

|- Basic Info Authorization Reques Confirmation h

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

Fila Choose File | No file chosen

Descrigtion | |
Toioas]
Description Delete  View

No Attachments

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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On the Confirmation tab, review and confirm that all information is correct as requested on the
prior pages. In the Public/Attorney Notes field, include any additional information to the court.

Select the check box to swear and affirm the accuracy of the voucher, which will automatically
be time stamped. Click Submit.

3 MAC. DETDEFNUMEER

4. DIST. DR T DEF NLMBER
1:14-CR-08803-1-A4

5 AFFEALS. DETDEFNUMEER

Basic Info Authorization Request Documents | Confirmation
Confirmation

L CIR.DISTTV.CODE L FERSON REFRESENTED [VOLUCHER XUMEER
010l Jebediah Branzon

& OTHER. DET DEFNUMEER

T.IN CASEMATTER OF(Cmic Name)

[USA v. Branson

5. FALMENT CATEGURY
Felamy (inchiding pre-irisl diversion
of alleaed felony)

9. TLPE PERSON HEPRESENTED
Adult Defendant

10. REPRESENTATION TYFE

it GFFENSE(S) CHARGED

15:1823.F INSPECTION VIOLATION DENALTIES

LI ATTORNEY ' NAME AND MAILING ADDRESS
Andrew Anders

110 Maim Smeet

San Antonio TH TE210

[Phome: 210-833-3623

[Cell phone: 210-3
[Exmail: liza omalas

S013. 115 COMTT:. 204"

T3, COLRT ORDER
[ s Amasiate L ¢ co-Counnt

L) L earmed Commant O Appeinting

(Cagieal Onbyy Caunsl
O gprase O 1 Rotaiaas
o Attarncy

O ¥ 8eandty Coumadt

[rrice Astarney's ¥ame
J4 ppsintment Data

(Criminzl Caze
b Feterat (17 Saba far Federst
Dichender Defender

[ Subn fer Pamet (0 S e Retaimed
Atz Je——

e O Admmimzaeraive

Jeiznzture af Froiding Tadge or By Order aiche Coert

Albert Albertzon

14 LAW FIRM NAME AND MAILING ADDRESS

Jronse of Cirder
522014

 Fm— gy P . [N

Xune Fra Tune Date

Attorney Funding Information

Requesied Addiliceal Asomey Foes §11.500.00
511,500.00
NEITES:
Reguests For Service Providers
T [Additienal EXFET)
Service Provider Tope x ';“. Lo Amoust Amount Description
ARCIOnEC AMIU (5 pesied Anchorized
5$1,500.00 55,000.00]
30.00 510.000.00f
SLE0000]  S15.000.00
(rder Liaie Murc Pro Tunc e Hudge! Fhase Smge
snature of Afiorney Late Sagned Heguesied Amouns
§$15,000.00
SeETalure of Presiding Padge Thate Rigneed udge Code Approved Amnunt
pnature of Chief Judge, Count of Appealsior Delegans) | Date Segoed ludge Code Approved Amount

Attention: The notes you enter will be available to the next approval level.

Public/attorney
Motes

Date:

_| 1 swear and affirm the truth or correctness of the above statements

0 Submit

| « First | | < Previous | | Next = | Last =

Save
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Step 8

A confirmation screen appears, indicating the previous action was successful and the budget
auth has been submitted to the court. Click the Home Page link to return to the home page, or
click the Appointment Page link to create an additional document for this appointment.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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10:

Creating a Travel Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to
TRAVEL.

The Basic Info page appears. The Travel Agency to be Used section auto-populates.

TRAVEL
Authorization for payment of Travel

¥ Basic Infa Request =
Basic Info
T I GET R CanT T GCHTE XOLE
hlﬂ] ebediahi Hammon
i [T LT SR BET WULEE. T AFFEALS ER T BUT SULIEER T GTEY. FUTETY SULBER
14CRAS305.1-A8
T T TP FIRS0N W T
i frricr, (e lucding, pre.tisal diverom of i
JUSA v. Brazsoo fiieged fulomy) J1duit Defendant [Criminal Case

(T GPTERTE, CHARETS
15:1823 F INSPECTION VIOLATION PENALTIES
L L g E

fAndien Anders o o O Fadarsl 0 F Salt ar Fadirad
Al o € Eadrmmal

110 Main Street g b Detradee
fSan Antonio TX 78210 L Luntwed Commind @ O Appoiating P Sul: o Panel R Subn for Retained
[Phone: 1108335623 {Capial k) Commnl
kel 0S4 £ 7 Sutuinen
Fheee: tmse 0 DTREA L petnm oX frsm—
¥ Standiy Commeed
“Mb:a’llt
frgaatars of Prosfiag fedgs or By Order of @4 Court

[z st | [ < revious | [ mets | [ Lastes [Save | [[etete Dratt | [CAude asser |

Click the Authorization Request tab, or click Next on the progress bar. Complete all required
fields marked with red asterisks, and then click Add. The information appears in the table at the
bottom of the screen. Click Save.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Click the Documents tab, or click Next on the progress bar. Click Browse to locate your file, and
then add a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Services Exp Doc I Co
Confirmation
T CIR/DIST/DIV.CODE 7 PERSON REFRESENTED TOUCHER NUMBER
101 Plebediah Branson
3. MAG. DKT/DEF NUMEER. 4. DIST. DKT/DEF. NUMBER 5. AFPFALS. DKTDEF NUMEER fi. OTHER. DKT/DEF NUMBER.
1:14-CR-08203-1-AA
7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE FERSON REPRESENTED 10. REPRESENTATION TYFE
_ [Felomy (including pre-trial diversion
[USA v. Branson ot alleged felony) Adult Defendant [Cririnal Case
T OFFENSE(S) CHARGED

13:1823 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
11, FROCEEDING IN WHICH TRANSCRIFT IS TO BE USED

Transcipt
T3, PROCEEDING T0 BE TRANSCRIBED (Describe pecyically). NOIE: The oial Tarseript are not o IRclide prosecution spening
Transcription
T4 SFECIAL AUTHORIZATIONS JUDGE 'S INTTIALS
A Apportioned Cost % of transcript with
B. o 14-Day o Expedited 0 3-Day 0 Daly o Howly o0 Realtime Unedited
C.o Pr ion Opening o Pr ion A it o Pr ion Febuttal
0 Defense Opening Statement o Defense Argument o VoirDire o Jury Instructions
D. [n this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act,
18 ATTORNEY 5 STATEMENT 16 COURT ORDER
As the attomey for the person represented who is managed above, I Financial eligibility of the person d having been established to
hereby affinn that the transcript requested is necessary for adequate the Court's satisfaction the authori q din Ttem 15 is hereby
representation. I, therefore, request authorization to obtain the ranseript granted,
services at the expense of the United States pursuant to the Criminal
Justice Act. Albert Albertson
Andrew Anders /§/ 17212016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attomey Date 0172172016
Andrew Anders Date of Order Nunc Pro Tunc Date
Prmted Name

Telephone Number: 210-8353-3623

CLAIMS FOR SERVICES
17.COUR] PO RS NSCRIBER STATUS

E'S NAME AND 55
. LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other AOCMSO
i
15, SOCIAL SECURITY NUMBER OR EMFLOYER ID NUMBER OF PAVEE Nebingho }[’)‘i: %géf* us
one; 202-502-2965
TIN: X X000000
2 TRANSCRIPT INCLIDETACE | No.OFPAGES | RATEPERPAGE | SUB-TOTAL | iiaoaniolnl TOTAL
100 detail 0 e detail 50.00 see detail 50.00]
sen detail ] sae detail $0.00 sen detail 10.
30.0¢
TOTAL ANOUNT CLAIVED E
10N OF SERVICE FROVIDED
1 herehy ceriify that the ahave elaiim & foe services nendercd and b encrece, asd i | hie ot soeght a received paymen feompexsetion or nyfhing of valud) fram mmy other souree for hese serviees
Si of Clai /Payee: Date:
ATTORNEY CERTIFICATION
71 CERTIFICATION OF ATTORNEY OR CLERK T herehy certify that the services were rendered and that the franscript was receimed
Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT — COURT USE ONLY
73 APFROVED FOR PAVMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention; The notes vou enter will be available to the next approval level.

Public/Attorney
Notes

] 1swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0

«First | [ < previous |[ Mext> |[ Last» Save
=
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Fioaar v Faes been subewited for parmesnt. You sl recere & nodfcsbon & we nesd mone detsls,
Pleads ke the Tolberwang vistcher rusmber far yoLr S reconsie

0101.0000162

Back o

Home Page
Appointment Page

Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-

CIA-26 Create
Statement for a Compensation Claim
in Excess of the Statutory Case
Compensation Maximum: District
Court

26

The Basic Info page appears. Enter the required information. Click Save.

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Click the Justification tab, or click Next on the progress bar. On the Justification page, enter
relevant information in the fields, and then click Save.

» Basic Info [+ Justification . Documents > Confirmation

Justification

3. Describe discovery materials (nature and volume) and/or discovery practices which are a noteworthy factor in the number of hours
daimed.

4, List and describe motions, legal memoranda, jury instructions, and sentencing documents, or legal research not resulting in such, which
are a noteworthy factor in the number of hours claimed and which were drafted originally for this case (do not include standardized
motions, etc., unless content was modified significantly).

5. Summarize investigation and case preparation (e.g., number and accessibility of witnesses interviewed, record collection, document
organization) which are a noteworthy factor in the number of hours daimed.

6. Explain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CIA 21 voucher)

7. Describe whether any of the following client considerations are a noteworthy factor in the number of hours claimed and explain each:
communication with client/family, language difference, accessibility of client, or other

8. Explain any expense (items 17 and 18 of the CJA 20 voucher) greater than $500

9. Explain any other noteworthy circumstances regarding the case and the representation provided to support this compensation request.
Indlude, if applicable: (a) negotiations with U5, attorney s office or law enforcement agency; (B) complaxity or novelfy of legal fssues and factual
complexity: (c) responsibilities involved measured by the magnitude and importance of the case: (o) manner in which duties were performed and
bram‘e\abq, efficiency, professionalism, and judgment required of and used by counsel: (&) nature of counsel’s practice and hardship or injury

from the tation; and (f) any extraordin essure of time or ether factors under which services were rendered,
I r—
T | e | e
||

CJA eVoucher | Version 6.10 | TNWD | MAY 2024
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Click the Documents tab, or click Next on the progress bar. Click Browse to locate your file, and
then add a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear and affirm to the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Justification Documents

Confirmation
SUPPLEMENTAL INFORMATION STATEMENT FOR A COMPENSATION CLAIM IN EXCESS OF THE STATUTORY CASE
COMPENSATION MANIMUM: DISTRICT COURT
THIS FORM PROVIDES INFORMATION TO SUPPORT COUNSEL’S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN
EXTENDED QF. COMPLEX CASE, AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR. COMPENSATION.
PARAGRAPH 2.22 B(3) OF THE GUIDELINES FOR THE ADMINISTRATION GF THE CRIMINAL JUSTICE ACT, VOLUME VII, GUIDE 1O
JUDICIART POLICIES AND PROCEDURES, DEFINES THE TERMS “EXTENDED™ AND “COMPLEX.” AND SUGGESTS CRITERIA FOR
DETERMINING “FAIR COMPENSATION.” THIS FORM SERVES AS COUNSEL'S MEMORANDUM REQUIRED BY PARAGRAPH 2.22
(2) OF THOSE GLIDELINES, AND DOES NOT REPLACE ANY OTHER DOCUMENTATION REQUIRED TO SUPPORT THE PAYMENT
REQUEST. IF EXTEA SPACE IS NEEDED, ATTACH ADDITIONAL SHEETS OF PAPER.
ATTORNEY NAME: Andrew Anders
CASE NAME: USA v. Branson
DOCKET NUMBER.: 1:14-CR-08803-AA |DEFE'ND.-\NT NUMBER: 1 | VOUCHER NUMBER:
1 |PERIOD OF APPOINTMENT (DATES): 3/3/2014
TOTAL NUMBER. OF IN-COURT HOURS: 0
PRETRIAL HEARINGS: 0 TRIAL: 0 SENTENCING HEARINGS: 0  ALL OTHER IN-COURT: 0
TOTAL NUMBER OF OUT-QF-COURT HOURS: 0
2 | OFFENSES CHARGED: 15:1825F INSPECTION VIOLATION PENALTIES

NUMBEE. OF COUNTS CHARGED: { [NUMBER. OF CO-DEFENDANTS: 0
'OTHER PENDING CASES (DOCKET NUMBERS) OF DEFENDANT DURING REPRESENTATION:

IF APPLICABLE, SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING:
WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? o YES m NO

3 | DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRACTICES WHICH ARE A
NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL
1 RESEARCH NOT RESULTING IN SUCH, WHICH ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED AND
WHICH WEFE DRAFTED ORIGINALLY FOR THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC., UNLESS
CONTENT WAS MODIFIED SIGNIFICANTLY):

SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G., NUMBER AND ACCESSIBILITY OF WITNESSES
§ | INTERVIEWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE
NUMBER OF HOURS CLAIMED;

EXPLAIN, IF NOTEWORTHY, IMPACT ON THE NUMBER. OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR. OTHER
SERVICES USED (CJA 21 VOUCHER):

CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER.
OF HOURS CLAIMED AND EXPLAIN EACH: COMMUNICATION WITH CLIENT/FAMILY, LANGUAGE DIFFERENCE,
ACCESSIBILITY OF CLIENT, OTHER.

a

8 | EXPLAIN ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER THAN $500:

EXPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED
TO SUPPORT THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE: (A) NEGOTIATIONS WITH U.S. ATTORNEY"S OFFICE OR LAW ENFORCEMENT AGENCY; (B)
COMPLEXITY OR NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLENITY; (C) RESPONSIBILITIES INVOLVED MEASURED BY
THE MAGNITUDE AND DMPORTANCE OF THE CASE; (D) MANNER. IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE,
SKILL EFFICIENCY, PROFESSIONALISM, AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL'S
PRACTICE AND HARDSHIP OR INJURY RESULTING FROM THE REPRESENTATION; AND (F) ANY EXTRAORDINARY PRESSURE
OF TIME OR. OTHER FACTORS UNDER WHICH SERVICES WERE RENDERED

Signature of Attomey Date Signed Requested Amount
Andrew Anders
Signature of Preziding Judge Date Signed Tudge Code Approved Amount

Signatare of Chic? Judge, Comrt of -
Appeals (or Delegate) Date Signed Judge Code Approved Amount

Aftention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

] I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:27:34 (4 Submit
W
[ «First |[ < Previous || mext> |[ Last» | [ save |
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Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

Your wisacher has been submitbed for payment, You will recesve 8 ncSfication if we need mone detals. |
Plesde keep the Solowirsg voucher rusber for your owen reconds:

0101.0000167

Back to:

Home Page
Appointment Page
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Appendix A: Correcting Errors in Your .csv File

If your import fails, you must correct errors in the original .csv file before attempting another
import.

A message appears at the top of the page, indicating the number of errors found. Click the View
Report link to view errors.

o Import failed.
_5 errors were found in CJ4-20 Service Time Import.csv during import process. No data was updated. port.|Correct errors and try again.

The Errors Only report opens by default, with the errors in the file highlighted. Review the error
report and correct the original .csv file.

® Errors Only O Full Report

Person Rep d: Jebediah &)
Row Errors late Hours Description Service Type Doc# Pages
Row 3 Description is missing; 2/2021 0.2 15a. Arraignment and/or Plea
|Row 9 Hours is missing; 11/2021 Test 16¢. Legal research and brief writing
Row 10 | [POCE égﬁ?m";:fvba?u’é“;’:g‘c value only; Pages 153051 0.9 Test 15c. Motion Hearings : -
Row 11 § |Date is missing; 1 I Test; 16d. Travel ime
[Row 12 § [Description has invalid character(s); 14/2021 1.1 Test<> 16a. Interviews and Conferences

Note: Click the Full Report radio button to view an error report that includes all imported
service lines.

Return to the Services page, click the try again link, and then follow steps 4-5 in the Importing
Service Entries on Previously Created CJA-20s section to attempt the import again.

Basic Info D Services Expenses Claim Status Documents Confirmation
Import failed. = :
5 errors were found in (I4-20 Service Time Import.csv during import process. No data was updated. View Report. Correct errors ang

Attorneys should still review the voucher to ensure that entries are correct prior to submission
to the court. For the remaining tabs of the CJA-20 or CJA-30 voucher, please see instructions for
those documents.
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Appendix B: Creating the Excel File for Import

Once you begin the process of importing your service entries to a CJA-20 or CJA-30 voucher,
sample spreadsheets are available to download on the Services page. These sample
spreadsheets are in Excel format that must be saved in .csv format.

Basic Info I Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system g in Comma Separated Values (C5V)
format. The CSV file must contain all required column headings and data types. Please download ou 5arr=p1e spreadshee't or the correct column headings

and service type values.
IMPORTANT: It is recommended to start with a blank voucher, Otharwise, all axisting service entries on the voucher will be overwritten with the
contents of the imported CSV file.

For the .csv file to be successfully uploaded into and accepted by eVoucher, it must contain a
header row with specific column headers, as seen below. The header row contains four
mandatory column headers (Date, Hours, Description, Service Type) and two optional column
headers (Doc. #, Pages). The Doc. # and Pages fields may be included in the header row;
however, they are not required unless data is provided.

If the header row contains service entry information instead of headers, the data in that row
will be ignored and won’t be imported into your voucher. Sample spreadsheets containing the
correct column headers and service type values for each voucher type are available in the
online help.

A B (& D E F
1 | Description Service Type Do pages |
2 i T
3 9/3/2021 0.2 Attend Arraignment, etc via Zoom 15a. Arraignment and/or Plea
4 | 9/4/2021 0.3 Travel time from Other to Newtown to SA for initial appearance and conference 16d. Travel time 3 10
5 9/5/2021 0.4 Review of court filings as a result of prelim hearing; Copy to Client 16b. Obtaining and reviewing records 6 12
6 | 9/6/2021 0.5 Receiving, reviewing and copying to client all paperwork as a result of arraignme 16b. Obtaining and reviewing records 5
i 9/7/2021 0.6 Receive & review order scheduling preliminary hearing; Copy to Client 16e. Investigative and other work
8 | 9/8/2021 0.7 Reviewed 3:20-mj-46, 3:20-cr-06 16c. Legal research and brief writing
] 9/9/2021 1 Reviewed Co. discovery documents, Fed.R.E., and 18 U.5.C. §2251, 2252, 16c. Legal research and brief writing
10| 9/11/2021 1 Travel from Pgh to S8J (no return travel due to travel to IC) on CJA ) 16d. Travel time
1 9/12/2021 1.1 call to codef lawyer X and AUSA re: status of cases and plea deal 16a. Interviews and Conferences
| 9/14/2021 1.3 Begin to review discovery from initial disclosure; No eports in discovery; Call to 16b. Obtaining and reviewing records 1
13 |

Note: Time entries containing values greater than a single decimal place are automatically
rounded up or down to the nearest tenth. For example, 0.125 is rounded down to 0.1, and 0.75
is rounded up to 0.8.
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Appendix C: Converting the Excel File to .csv Format

Most commercially available spreadsheet applications allow you to save in .csv format. For a file
saved in Excel format, follow these steps to create your .csv import file.

In your Excel file, click the File tab.

AutoSave (@ off) 3 Copy of CJA-20_Service_Time_|mportxlsk - Saved -

File Home Insert Page Layout Formulas Data Review View Help ACROBAT

A Cut Calibri J11 WA A === - BBwapText Text
Past Lopy
aste o e oI g |
I U~ d" v AU Sesree | e ~ ~ 9 &l
- Format Painter = — || R ] Merge & Center $ % 9 |
Clipboard ] Font =l Alignment [P] MNumber
F14 b Je
A | B . C ,
1 |Date Hours Description Service Tyg
2 | 9/2/2021 0.1 Email to/from co-def layer re: visit with Client and need for preliminary hearing 16e. Invest
> adalanna A Adrmn e B ermd e g b s T e AEA A eemie

From the navigation menu on the left, click Save As.

Good morning

{n1 Har < New
D New
A (]
1
= Open s
a
Info 3
Blank workbook
Save
Save As
Save as Adobe /O Search

PDF

Print Recent Pinned Shared wi

Share D Mame
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On the Save As page, click the drop-down arrow and select CSV (Comma delimited) (*.csv).

’]‘ = T: = FS > CJA = 6.6 > Job Aids > External Users > time import
‘ CIA-20_Service_Time_lmport

[P-I’ Save

Excel Workbook (*.xIsx)
Excel Workbook (*axlsx)
Excel Macro-Enabled Workbook (*.xlsm)
Excel Binary Workbook (*xlsh)

Excel 97-2003 Workbook (*.xls)

CSV UTF-8 (Comma delimited) {*.csv)
XML Data (*xml)

Single File Web Page (*.mht, *.mhtml)
Wehb Page (*htm, * html)

Excel Template (* )

Excel Macro-Enabled Template (*.xltr)
Excel 97-2003 Template (*xlt)

Text (Tab delimited) (*.tet)

Unicode Text (*.txt)

XML Spreadsheet 2003 (*xml)

dick el olmulen * ¢ |<)
CSV (Comma delimited) (*.csv)

.prn)
Text (Macintosh) (*.bet)
Text (MS-DOS) (*.bet)

Your Excel file has now been converted to a .csv file and can be imported into the Services page
of your CJA-20 or CJA-30 voucher.

() Mame ’ Date modified Type Size
7 Quick access

@ CIA-20 Service Time Import.csv Microsoft Excel C... 1KB

@ CJA-20 Service Time Import.xlsx Microsoft Excel W... 12 KB
& Downloads - R e e . e —=

@ Documents *
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