eVoucher 6.13 Service Provider Authorizations

Creating an Authorization for a Service Provider

In the Appointments’ List section of your Home page, click the case number link.

Home Operations Reports Closed Documents Links Help Sign out

» Home

EI My Active Documents.

“

Appointments Defendant
| Case: 1:14-CR-08805-AA I Defendant: Jebediah Branson

- Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 2 Pres. Judge: Albert Albertson
Appointment ID; 4 Adm./Mag Judge:
Case: 1:14-CR-08806-A4 Defendant: Thomas Watson
Defendant =: 1 Representation Type: Criminal Case
Case Title: USA v. Watson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 4 Pres. Judge: Albert Albertson
Appointment ID: 2 Adm./Mag Judge:

In the Appointment section, click the AUTH Create link.

Home Operations Reports Closed Documen

Lo IiEiE Appointment
In this page you will find a e TSR eoE————
summary about this b512 )
appointment, including a list of [ EREEEISIEE SR
vouchers related to this N CAE AT TER OT e s
appointment and links to create [ FSEEEE——_—.
_____ 11. OFFENSE(S) CHARGED
1:846=CD F 21:846=CD F Ct
ICONSPIRACY TO DISTRIBL
""" 12.ATTORNEY'S NAME AND MATL
andrew anders
Create New Voucher L Attorney St
Driftwood TX 78619
AULS Phone: 111-111-1111
Authorization for Expert afyd gthe - mail- deadmail @aots uscourt
Services e e
AUTH-24 Create
Authorization for payment of
transcript
CIA-20 Create
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eVoucher 6.13 Service Provider Authorizations

Click the Create New Authorization link.

Authorization Type Selection
You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

On the Basic Info page, enter the information requested for the authorization.

In the Estimated Amount, Basis of Estimate, and Description fields, enter the appropriate
information; the Authorized Amount field is not editable. Then click the Service Type drop-
down arrow and select the applicable service type.

| Basic Info Documents Confirmation

Basic Info

1 CIR/DISTDIV.CODE 1 PERSON REPRESENTED 'OUCHER NUMBER
101 ebedia Branson
3 MAG. DKTDEENUMBER 4. DIST. DKT DEENUMBER £ APPEALS. DKT'DEENUMBER 6. OTHER. DKT/'DEFNUMBER
1114 CR08803 1A
7. IN CASEMATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYFE PERSON REFRESENTED 10. REPRESENTATION TYFE
JSA v Branson [Felory (icluding pre-trial diversion |, iy eordant Criminal Case
of alleged folony)

T OFFENSE(S) CHARGED.
13:1823.F INSPECTION VIOLATION PENALTIES
17 ATTORNEY S NAME AND MAILING ADDRESS 13 COURT ORDER

Andsew Anders 0 0O
. D Federal F Subs for Federal
110 Main Street D sscine Decotomsa i Defender
)L Learned Counsel B0 Appointing [ P Subs for Panel | R Subs for Retsined
(Capital Ouly) Comsal Atorney Attorney
UtReined  usubsorbre [y
Osprose T = [ dmingstrative

[ Standby Counsel

[Prior Attorney’s Name
|1ppointment Dat

ex
Presiding Judge or By Order of the Conrt
Albertson

ate of Order Nanc Pro Tunc Date
14, LAW FIRM NAME AND MAILING ADDRESS 332014

Repayment [ yrs @ xo

Master Authorization Information

Order Date %
&

Nunc Pro Tunc Date

Repayment (]
Estmated Amount I
Authorized Amount $ Deactivated

Basis of Estimate | |

Description ‘

Service Type [ V]
Notes |
« First | [ < Previous | [ Next > Last = Save

Note: To attach multiple supporting documents, click the Documents tab. You can include a
description for each document as you load it.
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eVoucher 6.13 Service Provider Authorizations

Click the Confirmation tab. Add any notes to your submission, select the | swear and affirm...
check box, and then click Submit. Upon submission, the authorization date automatically
updates to the current date.

Basic Info  F Documents Confirmation

Supporting Documents \

File Upload (PDF only, 10MB max) * DO NOT upload files with PII or sensitive information.

File Choose File | No file chosen

Description |

Tagmarars of Preaidng Jodge Date Sigead Todgs Code Approved Amoant
Satce of i Tt Cou1 o { e Sepnd Judge Code Approved Amosat

Adtenton: The hotes you enter wi be avolleble to the next approvel level.
Public/Attomey
Notes

| 1swear and affirm the truth or comectness of the above statements
Oate: | @ Submit

Requesting Additional Funds

If additional new amounts are requested, you can request to increase the amount approved on
an existing authorization. Complete the first two steps as if you were creating a new
authorization—but this time, click the Request Additional Funds link.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.
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eVoucher 6.13 Service Provider Authorizations

A list of all closed authorizations appears for this representation and appointment. Select the
authorization you want to increase.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to reguest additional funds for.

Create New Authorization Please Select the Authorization to request additional funds for:
Use this button to create a new
authorization. ID Number: 932

Service Type: Psychologist

Order Date: 12/15/2021 ! N
Request Additional Funds Authorized Amount: $750.00 Est\mf.ated Amount: $750.00
Red ) otes:
Use this button to select an approved Grand Total Amount: $1,100.00

authorization that you would like to
request additional funds for.

Request for Additional Funds on existing Authorization

Order Date ;:g

Nunc Pro Tunc Date Eg

Repayment

Current Total Authorized $ 1100.00

Estimated Additional Amount $ :] i

Authorized Additional Amount $ Deactivated

Basis of Estimate [

Then, create the authorization requesting an increase, as described in steps 1-5.

Click the existing authorization link to view the original authorization in a separate tab. You
should remember to close the newly opened tab after viewing the authorization, as having
multiple tabs open in CJA eVoucher can lead to unintended results.

Request for Additional Funds on existing Authorization
Order Date %

Nunc Pro Tunc Date %

Repayment 0

Current Total Authorized $ 1,100.00

Estimated Additional Amount $ 750.00 | *

Authorized Additional Amount $ Deactivated

Note: When increasing funds on an existing authorization, the approved amount is added to
the amount of the original authorization to which it is attached, and a link is established
between the two documents. The original authorization is the one that holds the approved
funds and is the only authorization presented when CJA21/31s are generated. These
authorizations are also used for the various calculations regarding authorization amounts.
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Job Aid

eVoucher 6.13 CJA-21 Voucher

Linking an Authorization to a CJA-21 Voucher

After your authorization has been approved by the judge, it appears in your Closed Vouchers
panel. If desired, you can click the voucher number link to view the voucher.

To create a CJA-21 voucher and link it to the authorization, you must first select your
appointment. On the Home page, in the Appointments’ List section, click the defendant case
number link.

Search: |
Appointments Defendant
Case: 1:14-CR-0B805-A4 Defendant: Jebediah Branson
Defendant £: 1 Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03(14
Fepresentation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm.[Mag Judge:
Case: 1:14-CR-08806-AA Defendant: Thomas Watson
Defendant #: 1 Representation Type: Criminal Case
Case Title: USA v. Watson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Representation ID: 4 Pres. Judge: Albert Albertson
Appointment ID: 2 Adm./Mag Judge:

To create the CJA-21 voucher, in the Appointment section, click the CJA-21 Create link.

Home Operations Reports Closed Documents Links Acq

Appointment Info
1. CIR/DIST/DIV.CODE 2. PERSON REPRESE
542 [Person3150361
appointment, includi ng a list of 3. MAG. DKT/DEF.NUMBER 4. DIST. DKI/DEENU
h lated to thi 1:14-CR-00262-18
vouci . ers relates O Is 7. IN CASEMATTER OF (Case Name) 8. PAYI\[E}\T CATEG(
appointment and links to create [ SSEISIENNINPPISPORNN, oL CL
new vouchers Jofalleged felony)
~ 11. OFFENSE(S) CHARGED
[1:846=CD.F 21:846=CD.F CONSPIRACY TO DISTRI
] JCONSPIRACY TO DISTRIBUTE NARCOTICS (Cocat
- 12. ATTORNEY'S NAME AND MAILING ADDRESS
landrew anders
Create New Voucher I+ Attorney st
AUTH Create [ [Priftweed IX 78619
. [Phone: 111-111-1111
Authorization for Expert and other [Email- deadmsail@aot uscourts gov
Services = = =
AUTH-24 Create

Authorization for payment of

transcript /

CIA-20 Create

Appointment of and Authority to Pay AW FIRM NAME AND MAILING ADDRESS
Court-Appointed Counsel

CIA-21 Create
Authorization and Voucher for Expert
and other Services

Vouchers on File

To group by a particular Header, drag the column to th

CIA-24 Create
Authorization and Voucher for Case Defendant
Payment of Transcript
1:14-CR-0N797-  Perenn31503AT (# 18)
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eVoucher 6.13 CJA-21 Voucher

The application automatically displays existing requests for authorizations. Select the
appropriate authorization or click the No Authorization Required link if the voucher does not
require advance authorization.

Basic Info

[LCILDISTDIVCODE |2 PERSON REFRESENIED "OUCHER NUMBER

0101 Jebedizh Branson

3 MAG, DET DEF NUMEER T DIST. DRI DEFNUMBER [EAFPEALS DRIDEFNUMBER |0 OTHER DI DEESUMBIR
1:14-.CR-08805-1-A4

1N CASE MATTER OF (Cse Name) 5. FATMENT CATEGORY V. TVFE FERSON REFRESENIED T0. REPRESENTATION TXFE

[F elony (including pre-trial diversion

of alleged felony) Jrudult Defendant Criminal Caze

[USA v Branson

11 OFFENSE(S) CHARGED
15:1823.F INSPECTION VIOLATION PENALTIES

EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$11,300.00 |ATbert Albertson
DESIGNEE 2

Authorization Selection

Select the Associated Authorization, or dlick No Authorization Required.

Please Select the Associated Authorization

1D Number: 917 Service Type: Chemist/ Toxicologist

Order Date: 12/14/2021 . X
Authorized Amount: $1,000.00 E!;t;:?ted Amaun: $1,000.00

Grand Total Amount: §2,200.00

1D Number: 920

Order Date: 12/14/2021
Authorized Amount: $10,000.00
Grand Total Amount: $10,000.00

1D Number: 955 Service Type: Chemist/Toxicologist

Order Date: 01/25/2022 . X
Authorized Amount: $900.00 Eztt';?md Amount: $300.00

Grand Total Amount: $1,300.00

Service Type: Psychologist
Estimated Amount: $10,500.00
Notes:

No Authorization Required

If your voucher compensation is unde
the statutory limit and does not require
prior authorization.

If there are no associated authorizations available, a “No Authorization Requests Found”
message displays, and you must click the No Authorization Required link to proceed.

Basic Info

[T CIRDISTDIVCODE |2 FERSON REFRESENIED [TOUCHER NUMBER
0101 Catherine Brown
T MAG, DETDEFNUMBER T DIST DETDEENUMEER. T APPEALS. DET DEF.NUMBEER 7 OTHER DRI DEFNUMEER
1:14-MI1-07020-2-BB
IV CASEMIATTER OF(Case Name] 5. FAVMENT CATEGORY T TUFE FERSON REFRESENTED T0. REPRESENTATION TVFE

[USA v. Roberts et al Felony (ncluding pre-trial diversion |, 4 v 1y fongamy Criminal Case

of alleged felomy)
T1. OFFENSE(S) CHARGED
ChIP 18:13-3400F THEFT OF US. PROPERTY
[EXCEssFEELDMT  |PRESIDG JUDGE | MAGISIRALE JUDGE DESIGNEE 1
5 100,000.00 [Bzrney Ball

DESIGNEE 1

Authorization Selection
Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

Mo Authorization Requests Found

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.
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eVoucher 6.13 CJA-21 Voucher

If using an approved authorization, you must select the appropriate authorization from the list
before you can enter the new voucher information. When an authorization is selected, the cell

turns light blue.

Authorization Selection
Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

ID Number: 4 . . ; ’
) Service Type: Chemist/Toxicologist

Order [_)ate. 03/04/2014 Estimated Amount: $1,000.00

Authorized Amount: $1,000.00 Notes: Abraham Astley

Grand Total Amount: $1,500.00 ’

IODd Nt:)n‘;begz [10?;52 017 Service Type: Interpreter/Translator
bt ' Estimated Amount: $5,000,000.00

Authorized Amount: $100.00 Notes:

Grand Total Amount: $100.00 -

édell)n‘!chE;;g;'SZOZZ Service Type: Chemist/Toxicologist
NEeR TS Estimated Amount: $900.00

Authorized Amount: $900.00 Notes:

Grand Total Amount: $1,300.00

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

In the New Voucher Information section, from the Expert drop-down list, select an existing

expert.

New Voucher Information

Service Type | Chemist/ Toxicologist b

Description

Service Provider
Search for a service provider. If you do not find who you are looking for, contact an eVoucher

administrator to add a new provider.
Expert

Voucher Assignment = Attorney  Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher

« First | [ < Previous |[ Next> |[ Last» [ Delete Draft |

06/04/2026
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eVoucher 6.13 CJA-21 Voucher

To determine any increase in the authorization amount, compare the original authorized
amount to the grand total amount, which includes the increase.

pn button to select from a list of approved autherizations, or click the No Authorization Required button

Please Select the Associated Authorization

ID Number: 224

Order Date; 03/03/2014 Esﬁr‘;c:tgii;f::’tmsﬁﬁg‘gomm

Authorized Amount: $500.00 Notes: ' '

Grand Total Amount: $800.00 :
——————

New Voucher Information

ol

Step 7

If the service providers or experts have rights to enter their own expenses, the Voucher
Assignment radio buttons become available. To assign the voucher, click the appropriate radio
button to indicate whether you or the expert will enter the service fees on the voucher.

New Voucher Information

Service Type Chemist/Toxicologist v X

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Expert lAst\ey, Abraham v

Expert Info Abraham Astley
Lzl 110 Main Street
San Antonio TX 78210 US
Phone: 210-555-3434

Voucher Assignment * OAttorney© Expert

This indicates who will be responsible for filling the voucher claim part

Create Voucher

06/04/2026
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eVoucher 6.13 CJA-21 Voucher

Click Create Voucher.

Details 110 Main Street

San Antonio TX 78210 U5
Phone: 210-555-3434

Voucher Assignment = () Attorney '® Expert

U T Col T P =V O O

If you indicated that the voucher is to be completed by the expert, a message appears stating

that the voucher has been created and is on the expert’s Home page. If you indicated that the
voucher is to be completed by the attorney, the voucher opens for you to complete.

Home Operations Reports Closed Documents Links Help Sign out

/ Success
The document has been created

Back to:

Home Page
Appointment Page

Note: All CJA-21 vouchers, whether created and submitted by you or by the expert, are then
returned to the My Service Providers’ Voucher folder on your Home page. You must virtually
sign the completed CJA-21 voucher again to submit it to the court for processing.

06/04/2026
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