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LR 4.1 
SUMMONS AND SERVICE OF PROCESS 

 
(a) Preparation of Summonses.  A party filing a complaint or any other pleading that requires 

the issuance of a summons, except for pro se plaintiffs who are proceeding in forma 
pauperis and who are not prisoners, shall prepare and submit the summons to the Clerk.  
The Clerk shall issue the summons in accordance with the Federal Rules of Civil 
Procedure.   

 
(b) Issuance of Summonses in Pro Se Cases.   
 

(1) If a pro se plaintiff who is not a prisoner has paid the filing fee, the Clerk will 
provide the plaintiff with the appropriate number of blank summonses when the 
complaint is filed.  In accordance with Fed. R. Civ. P. 4(b), when presented with 
the properly completed summonses, the Clerk will sign, seal, and issue the 
process to the plaintiff for service.   

 
(2) If a pro se plaintiff who is not a prisoner is proceeding in forma pauperis, the 

Clerk will issue summonses only if directed to do so by the Court following 
screening pursuant to 28 U.S.C. § 1915(e)(2)(B).  Process will be served by the 
U.S. Marshal in accordance with 28 U.S.C. § 1915(d) and Fed. R. Civ. P. 4(c)(3).   

 
(3) In all pro se cases where the plaintiff is a prisoner, the Clerk will issue 

summonses only if directed to do so by the Court following screening pursuant to 
28 U.S.C. § 1915A and, if applicable, 28 U.S.C. § 1915(e)(2)(B).   

 
(A) If a pro se prisoner plaintiff has paid the filing fee in advance and the 

Court orders service of process, the Clerk may be directed to send the 
appropriate number of blank summonses to the plaintiff with instructions 
to complete and return them to the Clerk for signature and seal.  The 
issued summonses will then be sent to the plaintiff for service.   

 
(a) Service.  Where a(B) If a pro se prisoner plaintiff has been granted leave 

to proceed in form ais proceeding in forma pauperis, and the Court orders 
the Clerk to issue process, the process will be served by the U.S. Marshal 
shall be directed to serve the summons and complaint, pursuant toin 
accordance with 28 U.S.C. § 1915(d) and Fed. R. Civ. P. 4(c)(3), after the 
Court has first reviewed the complaint to determine whether sua sponte 
dismissal under section 1915(e)(2) is appropriate.   

 
(c) Time Limit for Service.  Federal Rule of Civil Procedure 4(m) shall govern the time limit 

for service in all cases, except that in cases governed by sections (b)(2) and (b)(3) of this 
Rule, service must be effected within 60 days of the filing of the service order.   

 
(d) Waiver of Service.   
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(1) Any plaintiff served with a waiver by a defendant pursuant to Fed. R. Civ. P. 4(d) 
shall file such waiver with the Court within 7 days of service.   

 
(b) Waiver of Service.(2) The provision for waiver of service in Fed. R. Civ. P. 4(d) 

shall not apply in cases filed by pro se plaintiffs proceeding in forma pauperis.  In 
all such cases, the U.S. Marshal shall serve the summons and complaint, but only 
upon the Court’s direction to do so.   

 
(e) Proof of Service.  Proof of service, in the form of the return of service, shall be filed 

within 7 days after service is effected.   
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LR 4.1 
SUMMONS AND SERVICE OF PROCESS 

 
(a) Preparation of Summonses.  A party filing a complaint or any other pleading that requires 

the issuance of a summons, except for pro se plaintiffs who are proceeding in forma 
pauperis and who are not prisoners, shall prepare and submit the summons to the Clerk.  
The Clerk shall issue the summons in accordance with the Federal Rules of Civil 
Procedure.   

 
(b) Issuance of Summonses in Pro Se Cases.   
 

(1) If a pro se plaintiff who is not a prisoner has paid the filing fee, the Clerk will 
provide the plaintiff with the appropriate number of blank summonses when the 
complaint is filed.  In  accordance with Fed. R. Civ. P. 4(b), when presented with 
the properly completed summonses, the Clerk will sign, seal, and issue the 
process to the plaintiff for service.   

 
(2) If a pro se plaintiff who is not a prisoner is proceeding in forma pauperis, the 

Clerk will issue summonses only if directed to do so by the Court following 
screening pursuant to 28 U.S.C. § 1915(e)(2)(B).  Process will be served by the 
U.S. Marshal in accordance with 28 U.S.C. § 1915(d) and Fed. R. Civ. P. 4(c)(3).   
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summonses only if directed to do so by the Court following screening pursuant to 
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(A) If a pro se prisoner plaintiff has paid the filing fee in advance and the 
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appropriate number of blank summonses to the plaintiff with instructions 
to complete and return them to the Clerk for signature and seal.  The 
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(B) If a pro se prisoner plaintiff is proceeding in forma pauperis and the Court 

orders the Clerk to issue process, the process will be served by the U.S. 
Marshal in accordance with 28 U.S.C. § 1915(d) and Fed. R. Civ. P. 
4(c)(3).   

 
(c) Time Limit for Service.  Federal Rule of Civil Procedure 4(m) shall govern the time limit 

for service in all cases, except that in cases governed by sections (b)(2) and (b)(3) of this 
Rule, service must be effected within 60 days of the filing of the service order.   

 
(d) Waiver of Service.   
 

(1) Any plaintiff served with a waiver by a defendant pursuant to Fed. R. Civ. P. 4(d) 
shall file such waiver with the Court within 7 days of service.   

 



4 
 

(2) The provision for waiver of service in Fed. R. Civ. P. 4(d) shall not apply in cases 
filed by pro se plaintiffs proceeding in forma pauperis.  In all such cases, the U.S. 
Marshal shall serve the summons and complaint, but only upon the Court’s 
direction to do so.   

 
(e) Proof of Service.  Proof of service, in the form of the return of service, shall be filed 

within 7 days after service is effected.   
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LR16.1 
FED. R. CIV. P. 16 PRETRIAL AND SCHEDULING CONFERENCES AND ORDERS 

 
(a) Every party shall have in attendance at all pretrial conferences an attorney or other person 

possessing full authority to bind that party regarding all matters previously identified by 
the Court for discussion at the conference and all reasonably related matters.   
 

(b) Scheduling and Settlement Conferences in Civil Cases.  All scheduling and settlement 
conferences may be conducted by the District Judge or Magistrate Judge to whom the 
case is assigned, or by another District Judge or Magistrate Judge who agrees to conduct 
the conference at the request of the Judge to whom the case is assigned. 
 

(c) Exempted cases.  The following categories of cases are exempted from the requirements of 
Fed. R. Civ. P. 16(b): 

(1) Pro-se Prisoner petitions filed under 42 U.S.C. § 1983, or under 28 U.S.C. §§ 
2254 and 2255; 

 
(2) Actions for judicial review of administrative decisions of government agencies 
or instrumentalities in which the review is conducted on the basis of the 
administrative record; 

 
(3) Prize proceedings, actions for forfeiture and seizures, for condemnation, or for 
foreclosure of mortgages or sales to satisfy liens of the United States; 
 
(4) Bankruptcy appeals filed pursuant to 28 U.S.C. § 158 and bankruptcy cases in 
which an Article III Judge is required to review proposed findings of fact and 
conclusions of law of the Bankruptcy Judge in non-core proceedings, under 28 
U.S.C. § 157; provided, however, that cases withdrawn from Bankruptcy Court, 
pursuant to 28 U.S.C. § 157(d), are not exempted; 
 
(5) Proceedings for admission to citizenship or to cancel or revoke citizenship; 
 
(6) Proceedings to compel arbitration or to confirm or set aside arbitration awards; 
 
(7) Proceedings to compel the giving of testimony or production of documents 
under a subpoena or summons issued by an officer, agency or instrumentality of 
the United States not provided with authority to compel compliance; 
 
(8) Proceedings to compel the giving of testimony or production of documents in 
this District in connection with discovery or for the perpetuation of testimony for 
use in a matter pending or contemplated in a United States District Court of 
another District; 
 
(9) Proceedings for the temporary enforcement of orders of the National Labor 
Relations Board; and 
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(10) Civil actions by the Veterans Administration or other government agency for 
recovery of erroneously paid educational assistance.   
 

(d) Timing of Initial Scheduling Conference.  The time and form of scheduling conferences will 
be determined by each judge.  The scheduling conference requirements/instructions are 
found on the Court’s website at www.tnwd.uscourts.gov, in the Forms & Applications 
portal under the heading: ECF Instructions, Procedures & Applications.   
 

(e) Responsibility of Parties Prior to Initial Scheduling Conference. 
(1) Counsel for all parties shall, at the initiative of plaintiff’s counsel, confer prior 
to the initial scheduling conference to discuss the issues enumerated in Fed. R. 
Civ. P. 16(b) and (c) and to determine if any issues can be resolved by agreement, 
subject to approval by the Court. 
 
(2) Counsel for all parties shall, at the initiative of plaintiff’s counsel, prepare a 
proposed scheduling order that encompasses the discovery plan required by Fed. 
R. Civ. P. 26(f), the pertinent issues listed in Fed. R. Civ. P. 16(b) and (c), and 
any issues that can be resolved by agreement.  All parties should consult the 
website for the assigned Judge to ascertain if the Judge has particular 
requirements for the form or content of pretrial and scheduling orders.  All 
proposed scheduling orders must include a deadline for mediation or judicial 
settlement conference.The proposed scheduling order shall be sent in word 
processing format to the ECF mailbox only (do not send to regular e-mail 
address) for the Judge conducting the scheduling conference at least 3 days before 
the initial scheduling conference.   
 

(f) Scheduling Order.  The scheduling order entered by the Court as required by Fed. R. Civ. P. 
16(b) shall include, along with other appropriate pretrial deadlines, a deadline for the 
filing of dispositive motions (including response and reply memoranda), which shall be at 
least 120 days prior to the trial.   
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LR16.1 

FED. R. CIV. P. 16 PRETRIAL AND SCHEDULING CONFERENCE ORDERS AND  
ALTERNATIVE DISPUTE RESOLUTION 

 
(a) Every party shall have in attendance at all pretrial conferences an attorney or other person 

possessing full authority to bind that party regarding all matters previously identified by 
the Court for discussion at the conference and all reasonably related matters.   
 

(b) Scheduling and Settlement Conferences in Civil Cases.  All scheduling and settlement 
conferences may be conducted by the District Judge or Magistrate Judge to whom the 
case is assigned, or by another District Judge or Magistrate Judge who agrees to conduct 
the conference at the request of the Judge to whom the case is assigned. 

 

(c)  Confidentiality of ADR Proceedings.  

(1) In accordance with 28 U.S. C. § 652(d), any ADR process conducted in a case 
pending in the Court is confidential. By entering into such a process, the parties mutually 
covenant with one another to preserve confidentiality. The parties, their counsel, and the 
neutral are prohibited from disclosing to the presiding judge or to a third person any 
information regarding communications or expressive conduct made during settlement 
proceedings except as specified in this Rule. Evidence about such communications shall 
not be admissible in any subsequent proceeding except as permitted by the Federal Rules 
of Evidence. 

(2) Communications deemed confidential by this Rule may be disclosed, if such 
disclosure is not otherwise prohibited by law, only in the following circumstances: 

(A) All parties consent to the disclosure of the communication; or  

(B) The judicial officer who would otherwise enter judgment in the case 
or, in the event of the unavailability of that judicial officer, the Chief 
District Judge, conducts an in camera hearing or comparable proceeding 
and determines that evidence of the content of the communication is not 
otherwise available and that there is a compelling need for the evidence 
which substantially outweighs the policy favoring confidentiality.  

(C) The confidentiality of information disclosed during ADR proceedings 
does not prohibit or limit (i) the Court from collecting information relative 
to evaluation of the ADR process, (ii) a party from disclosing the final 
resolution and settlement reached unless the parties have agreed to the 
confidentiality of same, and (iii) a participant from making such 
disclosures as required by law. 
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LR 16.2 
DIFFERENTIATED CASE MANAGEMENT 

 
(a) Statement of Purpose and Scope of Authority.  The purpose of this rule is to establish a 

Differentiated Case Management (“DCM”) system, under which cases are screened for 
complexity and the need for judicial involvement, assigned to specific tracks based on 
that criteria, and managed to disposition according to predetermined milestones 
established for respective tracks.  Cases falling under the Local Patent Rules of this Court 
are exempt from this Rule.   

 
(b) Tracks. 
 

(1) Administrative Track. 
 

(A) Assignment. 
 

(i) Cases are assigned to this track by the Clerk of Court based on the 
nature of the suit and are those that usually are resolved on the 
pleadings or the record.  Administrative Track cases include:  
Bankruptcy cases before the District Court pursuant to 28 U.S.C. 
§§ 157 or 158, except those cases withdrawn from Bankruptcy 
Court pursuant to 28 U.S.C. § 157(d); actions for judicial review of 
administrative decisions of government agencies or 
instrumentalities in which the review is conducted on the basis of 
the administrative record; prize proceedings, actions for forfeiture 
and seizures, for condemnation, or for foreclosure of mortgages or 
sales to satisfy liens of the United States; proceedings for 
admission to citizenship or to cancel or revoke citizenship; 
proceedings to compel arbitration or to confirm or set aside 
arbitration awards; Freedom of Information Act (FOIA) actions; 
civil actions by the Veterans Administration or other government 
agency for recovery of erroneously paid educational assistance; 
proceedings for the temporary enforcement of orders of the 
National Labor Relations Board; proceedings to compel the giving 
of testimony or production of documents in this District in 
connection with discovery or for the perpetuation of testimony for 
use in a matter pending or contemplated in a United States District 
Court of another District; and proceedings to compel the giving of 
testimony or production of documents under a subpoena or 
summons issued by an officer, agency or instrumentality of the 
United States not provided with authority to compel compliance. 

 
(ii) Other cases may be assigned to this track based on the nature of 

the case.  Such determination may be made either by the parties at 
filing, or by the Court at a preliminary scheduling conference. 
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(iii) A case in a nature of the suit listed in (i) above, but which may 
have more complex issues or facts, may likewise be assigned to 
another track. 

 
(B) Management.  Administrative Track cases shall be managed according to 

the following deadlines, set forth in an “ADMINISTRATIVE TRACK 
SCHEDULING ORDER,” in the form set forth in Appendix E hereto, to 
be issued by the Court within 180 days of the filing of the complaint: 

 
(i) Deadline to file the record, if any:  30 days after the appearance of 

the first defendant; and 
 
(ii) Dispositive motion deadline:  90 days after entry of the scheduling 

order.   
 
(iii) A preliminary scheduling conference is not required; however, any 

party may file a motion to hold a scheduling conference, to alter 
the assignment of the case to the Administrative Track, and/or to 
otherwise alter the deadlines set forth herein.   

 
(C) Except as provided herein, Administrative Track cases are exempt from 

the requirements of Fed. R. Civ. P. 16(b) and 26(f).   
 

(2) Pro Se Prisoner Track. 
 

(A) Assignment.  Cases are assigned to this track by the Clerk of Court based on 
the nature of the suit and are administered by the District’s Prisoner Pro Se 
Office.  Natures of suit include General Habeas Corpus cases, Motions to 
Vacate Sentence, Mandamus Petitions, and Prisoner Civil Rights actions, 
which include civil rights complaints lodged or filed by prisoners challenging 
the conditions of their confinement pursuant to 42 U.S.C. § 1983, Bivens v. 
Six Unknown Federal Narcotics Agents, 403 U.S. 388 (1971), or otherwise, 
and all other civil rights claims relating to the investigation and prosecution of 
criminal matters or to correctional agencies and institutions in connection with 
their decisions or acts arising out of their custodial functions. 

 
(B) Management.  Pro Se Prisoner Track cases shall be managed according to 

the following deadlines, set forth in a “PRO SE PRISONER TRACK 
SCHEDULING ORDER,” in the form set forth in Appendix F hereto, to 
be issued by the Court within 180 days of the filing of the complaint: 

 
(i) Discovery deadline:  150 days after the filing of a service order 

pursuant to LR 4.1(b)(3); and 
 
(ii) Dispositive motion deadline:  180 days after the filing of a service 

order pursuant to LR 4.1(b)(3).  
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(C) Except as provided herein, Pro Se Prisoner Track cases are exempt from 

the requirements of Fed. R. Civ. P. 16(b) and 26(f).   
 

(3) Expedited Track. 
 

(A) Assignment.  Cases that do not meet the criteria of the Administrative or 
ProSe Prisoner Tracks, but are determined to be less complex, to require 
minimal judicial involvement, and/or to require less time for disposition, 
are assigned to this track by agreement of the parties or in the discretion of 
the Court. 

 
(B) Management. 
 

(i) A preliminary scheduling conference, pursuant to Fed. R. Civ. P. 
16, shall be scheduled by the presiding Judge within 180 days of 
the filing of the complaint, or within 60 days after the filing of the 
return of service or waiver of service of the last defendant, 
whichever is earlier.   

 
(ii) At least 21 days before the preliminary scheduling conference, the 

parties shall conduct a conference pursuant to Fed. R. Civ. P. 26(f), 
at the initiative of plaintiff’s counsel.  If the parties agree at the 
Rule 26(f) conference that the case should be assigned to the 
Expedited Track, the parties shall prepare, at the initiative of 
plaintiff’s counsel, and submit to the Court a proposed 
“EXPEDITED TRACK SCHEDULING ORDER,” in the form set 
forth in Appendix G hereto, reflecting the deadlines set forth in 
subsection (iii) of this rule and certifying that the parties have 
conferred in compliance with Rule 26(f).  The proposed scheduling 
order shall be sent in word processing format to the ECF mailbox 
only (not the regular e-mail address) for the presiding Judge at 
least 3 days before the preliminary scheduling conference.  If the 
Court approves and adopts the parties’ Expedited Track 
assignment and proposed scheduling order, the Court will enter the 
scheduling order and cancel the preliminary scheduling 
conference.  Any party may request, however, that the preliminary 
scheduling conference not be canceled, regardless of the parties’ 
submission of a joint proposed scheduling order.   

 
(iii) Expedited Track cases shall be managed according to the 

following deadlines: 
 

(a) Initial disclosure deadline:  14 days after submission of the 
proposed scheduling order; 
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(b) Discovery deadline:  180 days after service or waiver of 
service of the first defendant; and 

 
(c) Dispositive motion deadline:  30 days after the discovery 

deadline. 
 

(iv) Discovery in Expedited Track cases is limited to not more than 20 
interrogatories per opposing side (subparts not permitted); 20 
requests for admission per opposing side; 20 requests for 
production per opposing side; and 5 depositions per opposing side. 

 
(v) It is the expectation of the Court that a trial will be conducted in all 

Expedited Track cases within one year after the filing of the 
complaint and will require 1 to 3 days of trial.   

 
(4) Standard Track. 
 

(A) Assignment.  Cases that do not meet the criteria of any other Track, or in 
which the parties cannot reach agreement as to the appropriate Track, are 
assigned to this track.  The majority of civil cases will be assigned to the 
Standard Track. 

 
(B) Management. 
 

(i) A preliminary scheduling conference, pursuant to Fed. R. Civ. P. 
16, shall be scheduled by the presiding Judge within 180 days of 
the filing of the complaint, or within 60 days of the filing of the 
return of service or waiver of service of the last defendant, 
whichever is earlier. 

 
(ii) At least 21 days before the preliminary scheduling conference, the 

parties shall conduct a conference pursuant to Fed. R. Civ. P. 26(f), 
at the initiative of plaintiff’s counsel.  If the parties agree at the 
Rule 26(f) conference that the case should be assigned to the 
Standard Track, the parties shall prepare, at the initiative of 
plaintiff’s counsel, and submit to the Court a proposed 
“STANDARD TRACK SCHEDULING ORDER,” in the form set 
forth in Appendix H hereto, reflecting the deadlines set forth in 
subsection (iv) of this rule and certifying that the parties have 
conferred in compliance with Rule 26(f).  The proposed scheduling 
order shall be sent in word processing format to the ECF mailbox 
only (not the regular e-mail address) for the presiding Judge at 
least 3 days before the preliminary scheduling conference.   

(iii) The preliminary scheduling conference shall be conducted by the 
presiding Judge for all cases on the Standard Track, regardless of 
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submission by the parties of a joint proposed scheduling order.  
The scheduling order shall be issued following such conference.   

 
(iv) Standard Track cases shall be managed according to the following 

deadlines: 
 

(a) Initial disclosure deadline:  14 days after the preliminary 
scheduling conference; 

 
(b) Discovery deadline:  300 days after service or waiver of 

service of the first defendant; and 
 
(c) Dispositive motion deadline:  30 days after the discovery 

deadline. 
 

(v) It is the expectation of the Court that a trial will be conducted in all 
Standard Track cases within two years after the filing of the 
complaint and will require 3 to 10 days of trial.   

 
(5) Complex Track. 
 

(A) Assignment.  Complex cases are those that require extensive judicial 
involvement because of the number of parties, complexity of the issues, 
scope of discovery, and/or other comparable factors and shall be so 
designated by the presiding Judge and the parties.  

 
(B) Management.   
 

(i) A preliminary scheduling conference, pursuant to Fed. R. Civ. P. 
16, shall be scheduled by the presiding Judge within 180 days of 
the filing of the complaint, or within 60 days of the filing of the 
return of service or waiver of service of the last defendant, 
whichever is earlier. 

 
(ii) At least 21 days before the preliminary scheduling conference, the 

parties shall conduct a conference pursuant to Fed. R. Civ. P. 26(f), 
at the initiative of plaintiff’s counsel.  If the parties agree at the 
Rule 26(f) conference that the case should be assigned to the 
Complex Track, the parties shall prepare, at the initiative of 
plaintiff’s counsel, and submit to the Court a “COMPLEX TRACK 
SCHEDULING ORDER,” in the form set forth in Appendix I 
hereto, certifying that the parties have conferred in compliance 
with Rule 26(f).  The proposed scheduling order shall be sent in 
word processing format to the ECF mailbox only (not the regular 
e-mail address) for the presiding Judge at least 3 days before the 
preliminary scheduling conference. 
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(iii) The preliminary scheduling conference shall be conducted before 

the presiding Judge for all Complex Track cases, and a scheduling 
order shall be issued following such conference. 

 
(iv) The Court may, in its discretion or upon motion, set additional 

scheduling and/or status conferences from time to time as 
necessary to appropriately monitor the progress of the cases within 
this Complex Track. 

 
(iv) It is the expectation of the Court that a trial will be conducted in all 

Complex Track cases within three years after the filing of the 
complaint and will require 10 or more days of trial.   

 
(C) Multidistrict litigation.  An attorney filing a complaint, answer, or other 

pleading involving a case which may involve multidistrict litigation, see 
28 U.S.C. § 1407, shall, with the filing of the pleading, file in writing with 
the Clerk of the Court and the presiding Judge a paper describing the 
nature of the case and listing the title(s) and number(s) of any other related 
case(s) filed in this or other jurisdictions. 

 
(c) The presiding judge may direct at any time that a case be redesignated from one Track to 

a different Track.  The Court may, in its discretion, alter any of the requirements set forth 
herein.  Motions requesting extensions of time for discovery must be made prior to 
expiration of the existing discovery period and will be granted only in exceptional cases 
where the circumstances on which the request is based did not exist or the attorney or 
attorneys could not have anticipated that such circumstances would arise at the time the 
scheduling order was entered. 

 
 
[Note:  Adoption of new LR 16.2 would require the renumbering of current LR 16.2, 16.3, and 
16.4 to 16.3, 16.4, and 16.5, respectively.] 
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APPENDIX E 
 

IN THE UNITED STATES DISTRICT COURT 
FOR THE WESTERN DISTRICT OF TENNESSEE 

WESTERN DIVISION 
______________________________________________________________________________ 
 
_________________, ) 
  ) 
 Plaintiff, ) 
  ) 
v.  )  Case x:xx-cv-xxxxx-XXX-xxx 
  ) 
_________________, ) 
  ) 
 Defendant. ) 
______________________________________________________________________________ 
 

ADMINISTRATIVE TRACK SCHEDULING ORDER 
______________________________________________________________________________ 
 
 Pursuant to Local Rule 16.2, the following dates are established as the final deadlines for: 
 
FILING OF THE RECORD:  [insert date 30 days after the appearance of the first defendant] 
 
FILING DISPOSITIVE MOTIONS:  [insert date 90 days after entry of this scheduling order] 
 
OTHER RELEVANT MATTERS: 
 
 Due to the nature of this case, it is not anticipated that discovery will be necessary.  Any 
party anticipating that discovery will, in fact, be necessary should promptly file a motion to 
request a scheduling conference. 
 
 This case is set for a [jury] / [non-jury] trial.  The pretrial order deadline, pretrial 
conference date, and trial date will be set by separate Order.  However, due to the nature of this 
case, it is not anticipated that a trial will be necessary.  Any party anticipating that a trial will, in 
fact, be necessary should promptly file a motion to request a scheduling conference.   
 
 Pursuant to Local Rule 7.2(a)(1)(A), all motions, except motions pursuant to Fed. R. Civ. 
P. 12, 56, 59, and 60, shall be accompanied by a proposed order in a word processing format sent 
to the ECF mailbox of the presiding Judge. 
 
 Pursuant to Local Rule 7.2(a)(1)(B), the parties are required to consult prior to filing any 
motion (except motions filed pursuant to Fed. R. Civ. P. 12, 56, 59, and 60). 
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 The opposing party must file a response to any opposed motion.  Pursuant to Local Rule 
7.2(a)(2), a party’s failure to respond timely to any motion, other than one requesting dismissal 
of a claim or action, may be deemed good grounds for granting the motion. 
 
 Neither party may file an additional reply to any motion, other than a motion filed 
pursuant to Fed. R. Civ. P. 12(b) or 56.  As provided by Local Rule 7.2(c), if a party believes that 
a reply is necessary, it shall file a motion for leave to file a reply accompanied by a 
memorandum setting forth the reasons for which a reply is required within seven days of service 
of the response.  Pursuant to Local Rules 12.1(c) and 56.1(c), a party moving for summary 
judgment or to dismiss may file a reply within 14 days after being served with the response in 
opposition to the motion. 
 
 The parties [do] / [do not] consent to trial before the Magistrate Judge. 
 
 Absent good cause shown, the deadlines set by this order will not be modified or 
extended. 
 
 IT IS SO ORDERED. 
 
 

___________________________________ 
PRESIDING UNITED STATES JUDGE 
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APPENDIX F 
 

IN THE UNITED STATES DISTRICT COURT 
FOR THE WESTERN DISTRICT OF TENNESSEE 

WESTERN DIVISION 
______________________________________________________________________________ 
 
_________________, ) 
  ) 
 Plaintiff, ) 
  ) 
v.  )  Case x:xx-cv-xxxxx-XXX-xxx 
  ) 
_________________, ) 
  ) 
 Defendant. ) 
______________________________________________________________________________ 
 

PRO SE PRISONER TRACK SCHEDULING ORDER 
______________________________________________________________________________ 
 
 Pursuant to Local Rule 16.2, the following dates are established as the final deadlines for: 
 
COMPLETING ALL DISCOVERY:  [insert date150 days after the filing of a service order 
pursuant to LR 4.1(b)(3)] 
 
FILING DISPOSITIVE MOTIONS:  [insert date 180 days after the filing of a service order 
pursuant to LR 4.1(b)(3)] 
 
OTHER RELEVANT MATTERS: 
 
 No depositions may be scheduled to occur after the discovery deadline.  All motions, 
discovery requests, or other filings that require a response must be filed sufficiently in advance 
of the discovery deadline to enable the opposing party to respond by the time permitted by the 
Rules prior to that date. 
 
 Motions to compel discovery are to be filed and served by the discovery deadline or 
within 30 days of the default or the service of the response, answer, or objection that is the 
subject of the motion, if the default occurs within 30 days of the discovery deadline, unless the 
time for filing of such motion is extended for good cause shown, or the objection to the default, 
response, answer, or objection is waived. 
 
 This case is set for a [jury] / [non-jury] trial.  The pretrial order deadline, pretrial 
conference date, and trial date will be set by separate Order.   
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 Pursuant to Local Rule 7.2(a)(1)(A), all motions, except motions pursuant to Fed. R. Civ. 
P. 12, 56, 59, and 60, shall be accompanied by a proposed order in a word processing format sent 
to the ECF mailbox of the presiding Judge. 
 
 Pursuant to Local Rule 7.2(a)(1)(B), the parties are required to consult prior to filing any 
motion (except motions filed pursuant to Fed. R. Civ. P. 12, 56, 59, and 60). 
 
 The opposing party must file a response to any opposed motion.  Pursuant to Local Rule 
7.2(a)(2), a party’s failure to respond timely to any motion, other than one requesting dismissal 
of a claim or action, may be deemed good grounds for granting the motion. 
 
 Neither party may file an additional reply to any motion, other than a motion filed 
pursuant to Fed. R. Civ. P. 12(b) or 56.  As provided by Local Rule 7.2(c), if a party believes that 
a reply is necessary, it shall file a motion for leave to file a reply accompanied by a 
memorandum setting forth the reasons for which a reply is required within seven days of service 
of the response.  Pursuant to Local Rules 12.1(c) and 56.1(c), a party moving for summary 
judgment or to dismiss may file a reply within 14 days after being served with the response in 
opposition to the motion. 
 
 The parties [do] / [do not] consent to trial before the Magistrate Judge. 
 
 Absent good cause shown, the deadlines set by this order will not be modified or 
extended. 
 
 IT IS SO ORDERED. 
 
 

___________________________________ 
PRESIDING UNITED STATES JUDGE 
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APPENDIX G 
 

IN THE UNITED STATES DISTRICT COURT 
FOR THE WESTERN DISTRICT OF TENNESSEE 

WESTERN DIVISION 
______________________________________________________________________________ 
 
_________________, ) 
  ) 
 Plaintiff, ) 
  ) 
v.  )  Case x:xx-cv-xxxxx-XXX-xxx 
  ) 
_________________, ) 
  ) 
 Defendant. ) 
______________________________________________________________________________ 
 

EXPEDITED TRACK SCHEDULING ORDER 
______________________________________________________________________________ 
 
 Pursuant to Local Rule 16.2, the parties met on [insert date], conferred in compliance 
with Federal Rule of Civil Procedure 26(f), and agreed upon the matters set forth herein.  Present 
were _____________, counsel for plaintiff, and _________________, counsel for defendant.  
The parties agree that this case should be assigned to the Expedited Track.  The parties further 
agree that the Scheduling Conference previously set by the Court should be cancelled.  The 
following dates are established as the final deadlines for: 
 
INITIAL DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(1):  [insert date 14 days 
after submission of the proposed scheduling order] 
 
MOTIONS TO JOIN PARTIES:  [insert date 30 days after submission of the proposed 
scheduling order] 
 
MOTIONS TO AMEND PLEADINGS:  [insert date 30 days after submission of the proposed 
scheduling order] 
 
MOTIONS TO DISMISS:  [insert date 60 days after submission of the proposed scheduling 
order] 
 
COMPLETING ALL DISCOVERY:  [insert date 180 days after service or waiver of service 
of the first defendant] 
 

(a) WRITTEN DISCOVERY:  [insert date 30 days before the deadline for completing all 
discovery] 

(b) DEPOSITIONS:  [insert the deadline for completing all discovery] 
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EXPERT WITNESS DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(2): 
 

(a) DISCLOSURE OF PLAINTIFF’S (OR PARTY WITH BURDEN OF PROOF) 
RULE 26(a)(2) EXPERT INFORMATION:  [insert date 30 days before the deadline 
for completing all discovery] 

(b) DISCLOSURE OF DEFENDANT’S (OR OPPOSING PARTY) RULE 26(a)(2) 
EXPERT INFORMATION:  [insert date 15 days before the deadline for completing all 
discovery] 

(c) EXPERT WITNESS DEPOSITIONS:  [insert the deadline for completing all 
discovery] 

 
MOTIONS TO EXCLUDE EXPERTS UNDER F.R.E. 702/DAUBERT MOTIONS:  
[insert date 15 days after the deadline for completing all discovery] 
 
FILING DISPOSITIVE MOTIONS:  [insert date 30 days after the deadline for completing all 
discovery] 
 
OTHER RELEVANT MATTERS: 
 
 As required by Local Rule 26.1(e), the parties have conferred as to whether they will seek 
discovery of electronically stored information (“e-discovery”) and [have agreed that e-discovery 
is not appropriate in this case and therefore they will not seek e-discovery] / [have reached an 
agreement regarding e-discovery and hereby submit the parties’ e-discovery plan for the Court’s 
approval] / [have not reached an agreement regarding e-discovery and will comply with the 
default standards described in Local Rule 26.1(e) until such time, if ever, the parties reach an 
agreement and the Court approves the parties’ e-discovery plan]. 
 
 [Pursuant to agreement of the parties, if privileged or protected information is 
inadvertently produced, the producing party may, by timely notice, assert the privilege or 
protection and obtain the return of the materials without waiver.] 
 
 No depositions may be scheduled to occur after the discovery deadline.  All motions, 
discovery requests, or other filings that require a response must be filed sufficiently in advance 
of the discovery deadline to enable the opposing party to respond by the time permitted by the 
Rules prior to that date. 
 
 Motions to compel discovery are to be filed and served by the discovery deadline or 
within 30 days of the default or the service of the response, answer, or objection that is the 
subject of the motion, if the default occurs within 30 days of the discovery deadline, unless the 
time for filing of such motion is extended for good cause shown, or the objection to the default, 
response, answer, or objection is waived. 
 
 This case is set for a [jury] / [non-jury] trial.  The pretrial order deadline, pretrial 
conference date, and trial date will be set by separate Order.  The parties anticipate the trial will 
last approximately [insert number] days. 
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 The parties are ordered to engage in ADR before the close of discovery.  Pursuant to 
Local Rule 16.2(d), within 7 days of completion of ADR, the parties shall file a notice 
confirming that the ADR was conducted and indicating whether it was successful or 
unsuccessful, without disclosing the parties’ respective positions at the ADR. 
 
 Pursuant to Local Rule 7.2(a)(1)(A), all motions, except motions pursuant to Fed. R. Civ. 
P. 12, 56, 59, and 60, shall be accompanied by a proposed order in a word processing format sent 
to the ECF mailbox of the presiding judge. 
 
 Pursuant to Local Rule 7.2(a)(1)(B), the parties are required to consult prior to filing any 
motion (except motions filed pursuant to Fed. R. Civ. P. 12, 56, 59, and 60). 
 
 The opposing party must file a response to any opposed motion.  Pursuant to Local Rule 
7.2(a)(2), a party’s failure to respond timely to any motion, other than one requesting dismissal 
of a claim or action, may be deemed good grounds for granting the motion. 
 
 Neither party may file an additional reply to any motion, other than a motion filed 
pursuant to Fed. R. Civ. P. 12(b) or 56.  As provided by Local Rule 7.2(c), if a party believes that 
a reply is necessary, it shall file a motion for leave to file a reply accompanied by a 
memorandum setting forth the reasons for which a reply is required within seven days of service 
of the response.  Pursuant to Local Rules 12.1(c) and 56.1(c), a party moving for summary 
judgment or to dismiss may file a reply within 14 days after being served with the response in 
opposition to the motion. 
 
 The parties [do] / [do not] consent to trial before the Magistrate Judge. 
 
 This order has been entered after consultation with the parties.  Absent good cause 
shown, the deadlines set by this order will not be modified or extended. 
 
 IT IS SO ORDERED. 
 
 

___________________________________ 
PRESIDING UNITED STATES JUDGE 
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APPENDIX H 
 

IN THE UNITED STATES DISTRICT COURT 
FOR THE WESTERN DISTRICT OF TENNESSEE 

WESTERN DIVISION 
______________________________________________________________________________ 
 
_________________, ) 
  ) 
 Plaintiff, ) 
  ) 
v.  )  Case x:xx-cv-xxxxx-XXX-xxx 
  ) 
_________________, ) 
  ) 
 Defendant. ) 
______________________________________________________________________________ 
 

STANDARD TRACK SCHEDULING ORDER 
______________________________________________________________________________ 
 
 Pursuant to Local Rule 16.2, a scheduling conference was held on [insert date].  Present 
were _____________, counsel for plaintiff, and _________________, counsel for defendant.  
Prior to the scheduling conference, on [insert date], the parties met and conferred in compliance 
with Federal Rule of Civil Procedure 26(f).  The following dates are established as the final 
deadlines for: 
 
INITIAL DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(1):  [insert date 14 days 
after the preliminary scheduling conference] 
 
MOTIONS TO JOIN PARTIES:  [insert date 60 days after the preliminary scheduling 
conference] 
 
MOTIONS TO AMEND PLEADINGS:  [insert date 60 days after the preliminary scheduling 
conference] 
 
MOTIONS TO DISMISS:  [insert date 90 days after the preliminary scheduling conference] 
 
COMPLETING ALL DISCOVERY:  [insert date 300 days after service or waiver of service 
of the first defendant] 
 

(a) WRITTEN DISCOVERY:  [insert date 30 days before the deadline for completing all 
discovery] 

(b) DEPOSITIONS:  [insert the deadline for completing all discovery] 
 
EXPERT WITNESS DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(2): 
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(a) DISCLOSURE OF PLAINTIFF’S (OR PARTY WITH BURDEN OF PROOF) 

RULE 26(a)(2) EXPERT INFORMATION:  [insert date 60 days before the deadline 
for completing all discovery] 

(b) DISCLOSURE OF DEFENDANT’S (OR OPPOSING PARTY) RULE 26(a)(2) 
EXPERT INFORMATION:  [insert date 30 days before the deadline for completing all 
discovery] 

(c) EXPERT WITNESS DEPOSITIONS:  [insert the deadline for completing all 
discovery] 

 
MOTIONS TO EXCLUDE EXPERTS UNDER F.R.E. 702/DAUBERT MOTIONS:  
[insert date 15 days after the deadline for completing all discovery] 
 
SUPPLEMENTATION UNDER RULE 26(e)(2):  [insert the deadline for completing all 
discovery]  
 
FILING DISPOSITIVE MOTIONS:  [insert date 30 days after the deadline for completing all 
discovery] 
 
OTHER RELEVANT MATTERS: 
 
 As required by Local Rule 26.1(e), the parties have conferred as to whether they will seek 
discovery of electronically stored information (“e-discovery”) and [have agreed that e-discovery 
is not appropriate in this case and therefore they will not seek e-discovery] / [have reached an 
agreement regarding e-discovery and hereby submit the parties’ e-discovery plan for the Court’s 
approval] / [have not reached an agreement regarding e-discovery and will comply with the 
default standards described in Local Rule 26.1(e) until such time, if ever, the parties reach an 
agreement and the Court approves the parties’ e-discovery plan]. 
 
 [Pursuant to agreement of the parties, if privileged or protected information is 
inadvertently produced, the producing party may, by timely notice, assert the privilege or 
protection and obtain the return of the materials without waiver.] 
 
 No depositions may be scheduled to occur after the discovery deadline.  All motions, 
discovery requests, or other filings that require a response must be filed sufficiently in advance 
of the discovery deadline to enable the opposing party to respond by the time permitted by the 
Rules prior to that date. 
 
 Motions to compel discovery are to be filed and served by the discovery deadline or 
within 30 days of the default or the service of the response, answer, or objection that is the 
subject of the motion, if the default occurs within 30 days of the discovery deadline, unless the 
time for filing of such motion is extended for good cause shown, or the objection to the default, 
response, answer, or objection is waived. 
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 This case is set for a [jury] / [non-jury] trial.  The pretrial order deadline, pretrial 
conference date, and trial date will be set by separate Order.  The parties anticipate the trial will 
last approximately [insert number] days. 
 
 The parties are ordered to engage in ADR before the close of discovery.  Pursuant to 
Local Rule 16.2(d), within 7 days of completion of ADR, the parties shall file a notice 
confirming that the ADR was conducted and indicating whether it was successful or 
unsuccessful, without disclosing the parties’ respective positions at the ADR. 
 
 Pursuant to Local Rule 7.2(a)(1)(A), all motions, except motions pursuant to Fed. R. Civ. 
P. 12, 56, 59, and 60, shall be accompanied by a proposed order in a word processing format sent 
to the ECF mailbox of the presiding judge. 
 
 Pursuant to Local Rule 7.2(a)(1)(B), the parties are required to consult prior to filing any 
motion (except motions filed pursuant to Fed. R. Civ. P. 12, 56, 59, and 60). 
 
 The opposing party must file a response to any opposed motion.  Pursuant to Local Rule 
7.2(a)(2), a party’s failure to respond timely to any motion, other than one requesting dismissal 
of a claim or action, may be deemed good grounds for granting the motion. 
 
 Neither party may file an additional reply to any motion, other than a motion filed 
pursuant to Fed. R. Civ. P. 12(b) or 56.  As provided by Local Rule 7.2(c), if a party believes that 
a reply is necessary, it shall file a motion for leave to file a reply accompanied by a 
memorandum setting forth the reasons for which a reply is required within seven days of service 
of the response.  Pursuant to Local Rules 12.1(c) and 56.1(c), a party moving for summary 
judgment or to dismiss may file a reply within 14 days after being served with the response in 
opposition to the motion. 
 
 The parties [do] / [do not] consent to trial before the Magistrate Judge. 
 
 This order has been entered after consultation with the parties.  Absent good cause 
shown, the deadlines set by this order will not be modified or extended. 
 
 IT IS SO ORDERED. 
 
 

___________________________________ 
PRESIDING UNITED STATES JUDGE 
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APPENDIX I 
 

IN THE UNITED STATES DISTRICT COURT 
FOR THE WESTERN DISTRICT OF TENNESSEE 

WESTERN DIVISION 
______________________________________________________________________________ 
 
_________________, ) 
  ) 
 Plaintiff, ) 
  ) 
v.  )  Case x:xx-cv-xxxxx-XXX-xxx 
  ) 
_________________, ) 
  ) 
 Defendant. ) 
______________________________________________________________________________ 
 

COMPLEX TRACK SCHEDULING ORDER 
______________________________________________________________________________ 
 
 Pursuant to Local Rule 16.2, a scheduling conference was held on [insert date].  Present 
were _____________, counsel for plaintiff, and _________________, counsel for defendant.  
Prior to the scheduling conference, on [insert date], the parties met and conferred in compliance 
with Federal Rule of Civil Procedure 26(f).  The following dates are established as the final 
deadlines for: 
 
INITIAL DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(1):  [insert date] 
 
MOTIONS TO JOIN PARTIES:  [insert date] 
 
MOTIONS TO AMEND PLEADINGS:  [insert date] 
 
MOTIONS TO DISMISS:  [insert date] 
 
COMPLETING ALL DISCOVERY:  [insert date] 
 

(a) WRITTEN DISCOVERY:  [insert date] 
(b) DEPOSITIONS:  [insert date] 

 
EXPERT WITNESS DISCLOSURES PURSUANT TO FED. R. CIV. P. 26(a)(2): 
 

(a) DISCLOSURE OF PLAINTIFF’S (OR PARTY WITH BURDEN OF PROOF) 
RULE 26(a)(2) EXPERT INFORMATION:  [insert date] 

(b) DISCLOSURE OF DEFENDANT’S (OR OPPOSING PARTY) RULE 26(a)(2) 
EXPERT INFORMATION:  [insert date] 
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(c) EXPERT WITNESS DEPOSITIONS:  [insert date] 
 

MOTIONS TO EXCLUDE EXPERTS UNDER F.R.E. 702/DAUBERT MOTIONS:  
[insert date] 
 
SUPPLEMENTATION UNDER RULE 26(e)(2):  [insert date]  
 
FILING DISPOSITIVE MOTIONS:  [insert date] 
 
OTHER RELEVANT MATTERS: 
 
 As required by Local Rule 26.1(e), the parties have conferred as to whether they will seek 
discovery of electronically stored information (“e-discovery”) and [have agreed that e-discovery 
is not appropriate in this case and therefore they will not seek e-discovery] / [have reached an 
agreement regarding e-discovery and hereby submit the parties’ e-discovery plan for the Court’s 
approval] / [have not reached an agreement regarding e-discovery and will comply with the 
default standards described in Local Rule 26.1(e) until such time, if ever, the parties reach an 
agreement and the Court approves the parties’ e-discovery plan]. 
 
 [Pursuant to agreement of the parties, if privileged or protected information is 
inadvertently produced, the producing party may, by timely notice, assert the privilege or 
protection and obtain the return of the materials without waiver.] 
 
 No depositions may be scheduled to occur after the discovery deadline.  All motions, 
discovery requests, or other filings that require a response must be filed sufficiently in advance 
of the discovery deadline to enable the opposing party to respond by the time permitted by the 
Rules prior to that date. 
 
 Motions to compel discovery are to be filed and served by the discovery deadline or 
within 30 days of the default or the service of the response, answer, or objection that is the 
subject of the motion, if the default occurs within 30 days of the discovery deadline, unless the 
time for filing of such motion is extended for good cause shown, or the objection to the default, 
response, answer, or objection is waived. 
 
 This case is set for a [jury] / [non-jury] trial.  The pretrial order deadline, pretrial 
conference date, and trial date will be set by separate Order.  The parties anticipate the trial will 
last approximately [insert number] days. 
 
 The parties are ordered to engage in ADR before the close of discovery.  Pursuant to 
Local Rule 16.2(d), within 7 days of completion of ADR, the parties shall file a notice 
confirming that the ADR was conducted and indicating whether it was successful or 
unsuccessful, without disclosing the parties’ respective positions at the ADR. 
 
 Pursuant to Local Rule 7.2(a)(1)(A), all motions, except motions pursuant to Fed. R. Civ. 
P. 12, 56, 59, and 60, shall be accompanied by a proposed order in a word processing format sent 
to the ECF mailbox of the presiding judge. 
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 Pursuant to Local Rule 7.2(a)(1)(B), the parties are required to consult prior to filing any 
motion (except motions filed pursuant to Fed. R. Civ. P. 12, 56, 59, and 60). 
 
 The opposing party must file a response to any opposed motion.  Pursuant to Local Rule 
7.2(a)(2), a party’s failure to respond timely to any motion, other than one requesting dismissal 
of a claim or action, may be deemed good grounds for granting the motion. 
 
 Neither party may file an additional reply to any motion, other than a motion filed 
pursuant to Fed. R. Civ. P. 12(b) or 56.  As provided by Local Rule 7.2(c), if a party believes that 
a reply is necessary, it shall file a motion for leave to file a reply accompanied by a 
memorandum setting forth the reasons for which a reply is required within seven days of service 
of the response.  Pursuant to Local Rules 12.1(c) and 56.1(c), a party moving for summary 
judgment or to dismiss may file a reply within 14 days after being served with the response in 
opposition to the motion. 
 
 The parties [do] / [do not] consent to trial before the Magistrate Judge. 
 
 This order has been entered after consultation with the parties.  Absent good cause 
shown, the deadlines set by this order will not be modified or extended. 
 
 IT IS SO ORDERED. 
 
 

___________________________________ 
PRESIDING UNITED STATES JUDGE 
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LR 41.1 
DISMISSAL OF ACTIONS 

 
In cases assigned to a Magistrate Judge as Presiding Judge, but where no consent to the 
Magistrate Judge’s jurisdiction has been filed by the parties, any party wishing to file a 
stipulation of dismissal pursuant to Federal Rule of Civil Procedure 41 must expressly consent to 
the Magistrate Judge’s jurisdiction in the stipulation of dismissal or file a consent to the 
Magistrate Judge’s jurisdiction prior to the filing of the stipulation of dismissal.   
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LR 72.1 
RULES GOVERNING DUTIES AND PROCEEDINGS BEFORE 

UNITED STATES MAGISTRATE JUDGES 

 
. . . 
 
(g) Appeals from or Objections to Magistrate Judges’ Decisions. 

 
. . . 
 

(2) In any case in which the Magistrate Judge is not authorized to enter a 
determination pursuant to 28 U.S.C. § 636 or any standing or special order of the 
court entered thereunder, but is authorized or directed to submit proposed findings 
of facts and recommendations to the district judge to whom the case has been 
assigned, a copy of such proposed findings of facts and recommendations shall be 
furnished, upon filing, to the district judge and to all parties.  Within 14 days after 
such service, any party may file and serve written objections thereto.  Any other 
party may file a response within 14 days after being served with a copy of such 
objections.  The District Judge shall make a de novo determination of those 
portions of the report or specified proposed findings or recommendations to 
which objection is made.  The District Judge may accept, reject, or modify in 
whole or in part, the findings and recommendation of the magistrate judge.  The 
District Judge may also receive further evidence or recommit the matter to the 
magistrate judge with instructions. 
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LR 72.1 
RULES GOVERNING DUTIES AND PROCEEDINGS BEFORE 

UNITED STATES MAGISTRATE JUDGES 

 
. . . 
 
(g) Appeals from or Objections to Magistrate Judges’ Decisions. 

 
. . . 
 

(2) In any case in which the Magistrate Judge is not authorized to enter a 
determination pursuant to 28 U.S.C. § 636 or any standing or special order of the 
court entered thereunder, but is authorized or directed to submit proposed findings 
of facts and recommendations to the district judge to whom the case has been 
assigned, a copy of such proposed findings of facts and recommendations shall be 
furnished, upon filing, to the district judge and to all parties.  Within 14 days after 
such service, any party may file and serve written objections thereto.  Any other 
party may file a response within14days after being served with a copy of such 
objections.  The District Judge shall make a de novo determination of those 
portions of the report or specified proposed findings or recommendations to 
which objection is made.  The District Judge may accept, reject, or modify in 
whole or in part, the findings and recommendation of the magistrate judge.  The 
District Judge may also receive further evidence or recommit the matter to the 
magistrate judge with instructions. 
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LR 83.13 
SETTLEMENTS – NOTICE 

 
(a) Whenever a case is settled or otherwise disposed of out of Court, counsel for all parties 

shall immediately file a notice of settlement and give immediate notice to the Clerk.  
Counsel for any party 

 
(b) , or an unrepresented party, shall promptly submit anCompliance with this Rule does not 

relieve the parties of the obligation to comply with Fed. R. Civ. P. 41(a)(1)(A).  Upon 
filing the notice of settlement described in section (a), the parties shall promptly file 
either a notice of dismissal pursuant to Rule 41(a)(1)(A)(i) or a stipulation of dismissal 
pursuant to Rule 41(a)(1)(A)(ii).  The parties shall also submit in MS Word format a 
proposed Agreed Order of Dismissal before the date on which the case is set for trial or 
as otherwise directed by the Courtto the ECF mailbox only (not the regular e-mail 
address) of the Presiding Judge.  If the parties fail to comply with this rule within 28 days 
of the filing of the notice of settlement, the Court may, in its discretion, enter an order 
dismissing the action.   

 
(c) (b) Consequences of Late Notice in Civil Cases.  Unless the Clerk’s office is notified that 

a settlement has been reached by 1:00 p.m. on the last full business day prior to the date 
the trial is scheduled, all costs incurred in having jurors report for service in connection 
with the case may be assessed by the Court equally between the parties, or against one of 
the parties if it appears that the party was responsible for failure to give the required 
notice to the Clerk.  The Clerk or deputy Clerk receiving notice of a settlement orally or 
in writing shall immediately record on the docket sheet the receipt of notice of settlement 
and the date and time of receipt and initial the entry.   
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LR 83.13 
SETTLEMENTS – NOTICE 

 
(a) Whenever a case is settled or otherwise disposed of out of Court, counsel for all parties 

shall immediately give notice by telephone call and/or email to the Court and Clerk and 
shall promptly file a notice of settlement.   

 
(b) Compliance with this Rule does not relieve the parties of the obligation to comply with 

Fed. R. Civ. P. 41(a)(1)(A).  Upon filing the notice of settlement described in section (a), 
the parties shall promptly file either a notice of dismissal pursuant to Rule 41(a)(1)(A)(i) 
or a stipulation of dismissal pursuant to Rule 41(a)(1)(A)(ii).  The parties shall also 
submit in MS Word format a proposed Agreed Order of Dismissal to the ECF mailbox 
only (not the regular e-mail address) of the Presiding Judge.  If the parties fail to comply 
with this rule within 28 days of the filing of the notice of settlement, the Court may, in its 
discretion, enter an order dismissing the action.   

 
(c) Consequences of Late Notice in Civil Cases.  Unless the Clerk’s office is notified that a 

settlement has been reached by 1:00 p.m. on the last full business day prior to the date the 
trial is scheduled, all costs incurred in having jurors report for service in connection with 
the case may be assessed by the Court equally between the parties, or against one of the 
parties if it appears that the party was responsible for failure to give the required notice to 
the Clerk.  The Clerk or deputy Clerk receiving notice of a settlement orally or in writing 
shall immediately record on the docket sheet the receipt of notice of settlement and the 
date and time of receipt and initial the entry.   
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